SHORELINE SOFTWARE, INC.

. _ .. . 82WHITETHORNDRIVE = oo~ -
GUILFORD, CONNECTICUT 06437

481-4152

March 9, 1983

Mr, Marty S
Inc.

White Plains, NY 10605
Dear Marty:

The basic system installed for Scale-Tronix is a

package with very few changes made to accomodate your
requirements. These changes are detailed in the
accompanying list of System Modifications. Enclosed

are file layouts for those files changed, or, added

for Scale. Also included is User Documentation for the
Serial Number module. With the Standard User Documenta-
tion, file layouts and the accompanying material, any
programmer familiar with Basic IV can answer any questions,
or, trouble shoot any problems.

Since maintenance of the Serial Number File and it's
associated indices is integrated into the billing ,
programs, a great deal of care needs to be excersigzed
when contemplating changes. Writing additional reports
which read the files only should cause no problems.

The Standard User Documentation is resident on your disk
in a file named ®DOCFIL". The program to access the file
for printing, or, modifying is "DOC". The prompts are
self-explanatory. If it becomes necessary to utilize

the disk space, I suggest you copy the file to tape and
store it. .

I believe this concludes my responsibilities under the
terms of our original agreement.

If you have any further quetions, please do not hesitate
to ask.

Sincerely,

1§7 '
. lvona

P esidént

cc: Kathy DMeyers



SYSTEM MODIFICATIONS

A, Customer File Maintenance

l. Programs changed to accomodate following fields:

a. Type Code

b. Number of Beds

c. Number of Admissions
d. Finance Charge - y/n

B. Order Entry

1. Programs modified to read Customer/Order No. index
"U6" to check for duplicate Customer P.O. No.'s.

2., Programs modified to update Ship-#To/Order No.
index, "U61".

C. Invoice Entry and Update

1. Programs changed to allow entry of scale and pump
serial numbers for each line item.

2. Program "UP", update, modified to store each serial
number in the Serial Number Masterfile, "S2".
Simultaneously updates the Customer/Product index
"S3", and the Pr&duct/Customer index, "S4".

D. Debit/Credit Memo Entry

l. Programs changed to allow entry of scale and pump
serial numbers for each line item.

2. Program "VD", update moditied to store each serial
number in the Serial Number Masterfile, "S2".
Simultaneously updates the Customer/Product index
"S3", and the Product/Customer index, "S4".

E. Commissions

1. The Commission File, "U9", has been completely
redesigned. A new maintenance program "RV" has
been installed.

2. Programs "UP" and "VD", invoice, Credit/Debit Memo

update programs have been changed to write the
appropriate records to the Commission File, "U9".
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SYSTEM MODIEICATIONS

3. Program "VR", Cash Receipts Journal print has
been modified to search the Commission File and
update paid invoices.

4. The Commission Report program, "U$", has been
rewritten to produce the new Commission Report.
When the report is run and the operator answers
"y" to the "IS REPORT CORRECT" prompt, the
program deletes paid commissions.

SHORELINE SOFTWARE, INC.




USER DOCUMENTATION

Serial Number Module

l. Main Menu

When the Serial Number Maintenance is selected from ihe
the Order Processing Menu, the following menu will

appear:

HISTCRY FILE F.M.

1=ADD
2=CHANGE
3=DELETE
4=TNQUIRY

& LIST

5=INQUIRY BY CUSTOMER/PRODUCT

6=MASTER LIST

7=BATTERY LIST
8=MARKET REPORT

9=INSTALLATION LIST
ENTER FUNCTION ('CR'=END)

1=ADD

If this function is selected, a serial number may be
added to the files. The following prompts will appear:

SERIAL NUMBER
PRODUCT NUMBER
CUSTOMER NUMBER

CUSTOMER NUMBER

INVOICE NUMBER
INVOICE DATE
SHIPPING DATE

EVALUATIONYY OR N)

WARRANTY PERIOD

INSTALLATION COUNTER

SHORELINE SOFTWARE, INC.

Upto a 10 digit serial number
may be entered.

Upto a 10 digit product number
may be entered. The number is
validated aginst the Inventory
¥2ie.a 6 digit customer number
Upto a 6 digit customer number
may be entered. The number is
vaidated aginst the Customer

Master File.
Upto a 6 digit number.
Entered as MMDDYY.

Entered as MMDDYY,

Either a "Y" or "N" must be
entered.
A number form "0" to "60".

A number from "1" to "99". If
this counter already exists
for this serial number, prompt
is repeated.



USER DOCUMENTATION

Serial Number Module

PUMP SERIAL NUMBER Upto a 10 digit number.

P.0O. NUMBER Upto a 10 digit customer
Purchase Order Number.

2=CHANGE

If this option is selected, the following prompts
will appear: ‘

SERIAL NUMBER(CR END) Upto a 10 digit number.

INSTALLATION COUNTER Enter a number from "0" to
"99", If this serial number
with this installation
counter does not exist, the
following message will appear:

NO SUCH SERIAL NUMBER

The serial number prompt will
be repeated.

If the record number exists, the contents of the
file will be displayed with a change code to the
left of each field. The following prompt will
appear:

CHANGE CODE (OR END) Enter a change code.

Fields may be changed in accordance with the speci-
fications detailed under "1=ADD".

3=DELETE

If this option is selected, the following prompts
will appear:

SERIAL NUMBER(OR END) Upto a 10 digit number.

INSTALLATION COUNTER Enter a number from "0" to
"99", If this serial number
with this installation
counter does not exist, the
following message will appear:

NO SUCH NUMBER

The serial number prompt will
be repeated.
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USER DOCUMENTATION

Serial Number Module

If the record exists, the contents of the record
will be displayed to the screen. The following
prompt will appear:

IS IT OKAY TO DELETE THIS (Y/N)

Respond with a "Y" or "N" for the desired action.

4=INQUIRY

If this option is selected, the following prompts
will appear:

SERIAL NUMBER (OR END) Upto a 10 digit number.

INSTALLATION COUNTER Enter a number from "0" te
'99", If this serial number
with this installation
counter does not exist, the
following message will appear:

NO SUCH NUMBER

The serial number prompt will
be repeated. :

If the record exists, the contents of the record
will be displayed to the screen. The serial number
prompt will be repeated.

5=INQUIRY BY PRODUCT/CUSTOMER

If' this selection is taken, the following menu will
appear:

P = PRODUCT C = CUSTOMER s = SERIAIL NUMBER

Enter the correct code for the desired sequence for
the display.

The program also contains an option to print the
display to the Line Printer.

6=MASTER LIST

If this option is selected, the entire contents of
the Serial Number File will be printed to the Line
Printer.
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USER DOCUMENTATION

Serial Number Module

7=BATTERY LIST

If this selection is made, the following prompt will
appear:

A LIST B LABELS L LETTER

Select the appropriate action.

oo
]

MARKET REPORT

If this option is selected, the following menu will
‘appear: ‘

MARKET REPORT SELECTOR

« SORT MARKET REPORT

. PRINT MARKET REPORT

. SORT MARKET SUMMARY REPORT
. PRINT MARKET SUMMARY REPORT

=W N

ENTER SELECTION

If selection "1" is made, the following prompts will

appear:

ENTER STATE CODE Enter a 2 digit State Code.
The code will be validated
against the State Code Master.

BEGINNING CUSTOMER Upto a 6 digit number.

ENDING CUSTOMER Upto a 6 digit number.

ENTER PRODUCT Upto a 10 digit product

number. It will be validated
against the inventory file.

SORT STARTED IN GHOST - CR

A carriage return will cause the Serial Number
maintenance menu to appear.

If selection "2" is made, the Market Report will be
printed to the Line Printer.
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USER DOCUMENTATION

Serial Number Module

If selection "3" is made, the follow1ng prompts
will appear:

ENTER STATE CODE Enter a 2 digit State Code.
The code will be validated
against the State Code Master.

BEGINNING CUSTOMER Upto a 6 digit number.
ENDING CUSTOMER Upto a 6 digitjnumber.
ENTER PRODUCT Upto 10 6 dlglt numbers. They

will be validated against the
inventroy flle.

SORT STARTED IN GHOST - CR

A carriage return will cause the Serial Number
maintenance menu to appear.

If selction "4" is made, the Market Summary Report
will be printed to the Line Printer.
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USER DOCUMENTATION

‘Anticipated Orders

1. Main Menu

When the Anticipated Orders selection is made from
the Order Processing Menu, the following menu will

ANTICIPATED ORDERS

6=STATE CODE MAINTENANCE

appear:
1=ADD
2=CHANGE
3=DELETE
4=TINQUIRY
5=LIST
1=ADD

If this option is selected, the following prompts

will appear:

PRODUCT NUMBER

CUSTOMER NUMBER

ENTRY DATE (MMDDYY)

DATE TO BE ORDERED

(MMDDYY)

SOURCE - LINE 1
SOURCE -~ LINE 2
SOURCE - LINE 3

SALESMAN NUMBER

2=CHANGE

Upto a 10 digit number. It
will be validated against the
inventory file.

Upto a 6 digit number. It
will be validated against the
customer file.

Enter a valid date.

Enter a valid date.

Upto 35 characters.
Upto 35 characters.
Upto 35 characters.
Upto 4 digits. It will be

validated against the Salesman
file.

If this option is selected, the following prompts

will appear:

PRODUCT NUMBER

SHORELINE SOFTWARE, INC.

Upto a 10 digit number.



USER DOCUMENTATION

Anticipated Orders

CUSTOMER NUMBER Upto a 6 digit number.

If the record exists, the contents of the record will

be displayed with a change code to the left of each

field. The following prompt will appear:

CHANGE CODE (OR END) Enter the number of the field
to be changed. Any field can
be changed in accordance with
the specifications under "1=ADD".

3=DELETE

If this option is selected, the following prompts
will appear:

PRODUCT NUMBER Upto a 10 digit number.
CUSTOMER NUMBER Upto a 6 digit number.

If the record exists, the contents of the record will
be displayed. The following prompt will appear:

IS IT OKAY TO DELETE THIS ITEM(Y/N)
Respond with the correct code for the desired action.
4=TNQUIRY

If this option is selected, the following prompts
will appear:

PRODUCT NUMBER Upto a 10 digit number.
CUSTOMER NUMBER Upto a 6 digit number.

If the record exists, the contents of the record
will be displayed.

5=LIST

If this selection is made, the following prompt will
appear:

ENTER SALESMAN NUMBER

The entry of a valid salesman number will cause the
report to be printed.

SHORELINE SOFTWARE, INC.



USER DOCUMENTATION

Anticpated Orders

6=STATE CODE MAINTENANCE

If this option is selected, the following screen
will appear:

STATE CODE MAINTENANCE
(1) add (2) change (3) delete (4) inquiry (5) end option

STATE CODE
1. STATE NAME

If option "1" is selected, the cursor will be positioned

at the STATE CODE line. Enter a state code of two digits.
If it exists already an error message will appear at

the bottom of the screen and the cursor will be repositioned
at the STATE CODE line.

The cursor will then be positioned at the STATE NAME line.
Enter upto a 35 character description.

If option "2" is selected, the cursor will be prositioned

at the STATE CODE line. Enter a state code of two digits.

If the code does not exist, an error message will be printed
at the bottom of the screen and the cursor will be re-
positioned to the STATE CODE line.

If the code exists, the STATE NAME will appear. The
following prompt will appear:

CHANGE CODE - CR = END
Enter the change code, or, CR to end.

If option "3" is selcted, the cursor will be positioned
at the STATE CODE line. Enter a two digit code. If the
code does not exist, an error message will appear at the
bottom of the screen and the cursor will be repositioned
at the STATE CODE line.

If the record exists, the contents will be printed to the
screen and the following prompt will appear:

DELETE _ Y/CR
A 'response of "y" will delete the record.
If option "4" is made, the cursor will be positioned at

the STATE CODE line. Enter a two digit code. If the record
exists, it will be displayed to the screena.

SHORELINE SOFTWARE, INC. 8
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FILE LAYOUT

Description: COMMISSION FILE

¥ Permanent — Temporary »~ Direct __ Sort

Name: L9

__ Indexed

Key: INVOICE NUOMBER + CUSTOMER NUMBER.

128 Size

ariable | Seq Field Name Size | Type ~ Picture
ELb 1 | INVoICE NOMBER & | AIN
i Z | INVOICE DATE g 1AIN
c7 ’ 3 ‘ INVOICE AMOONT I N YRGB G b —
c& 4 ? COMMISSION % = . bd
C9 Y COMMISSION AMOUN™T ) N BH MBS B~
cisb ’ A S\ALESMAN NUMBER, 4 | AN
At 7 | CUSTOMER, NUMBER & AN
| Kid g | LAST PAvMENT DaTE & | AN
V4 9 LAST PAYMENT AMOUNT ] N . | AR Db~
V7 |10 | PAYNENTS To DATE | N | worendd.dd—
% ’ (1 . UPDATE <Sio\TeH LN -
VO 12 . COMMISSIDNS PAID To DATE |. (b | N | ##sssd,ob—
D4 12 i DATE COMM LAST PAD & | AIN
C3% : 14 CHEW. NOMBER, & | AN
V& ’ (S : CHECK AMOLNT jb | N HHppd B dbd -
TI& i 16 ‘ SHIP-To cusSTomer Num geR A /}/N
j
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Description:

__w_’: Permanent __ Temporary +~~ Direct __ Sort

FILE LAYOUT

SELZIAL NUMEBEER #ILE

Name: 22

Key: SERIAL NUMBER.

__ Indexed 2& Size

/ariable | Seq Field Name Size | Type Picture
A L | SERIAL NUMBER [P { AN
B3 2 | PRODUCT NUMBER (b | AIN
Ct 3 ' CUSTOMER NUMBER, & | AN
o 41 INVOICE NUMBER & | AN
B+ S| INVOICE DATE &8 | AN
=3 6 sHPPING DaTE 8 | AIN
G 7 EUALUOATION 1 | AIN
L i & ' WARRANTY PERIOD 2 | AN
T4 9 INSTALLATION COONTER 2 | AIN

N )© | PUMP SER AL NUMBER b | AN ’
K% o PURCHASE ORPEIR NO. 19 | AN
5 |2 S Al mpm NUmBeR 4 | A/N
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FILE LAYOQUT

Description: CulSTOMER/FPRODUCT INDEX

Name: < 3

X Permanent __ Temporary

___ Direct _{ Sort

__ Indexed 28 Size

Key:
ariable | Seg Field Name Size | Type Picture
1 [CUSTOMER NUMBER & |AIN
2 [ PRODLCT NUMBER ld | AN
3 | SERIAL NDMBER & | AIN
4 | INSTALLATION COUONTER z | AIN
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FILE LAYOUT

Name: S<

Description: PRODLCLT /CLUSTOMER |NDEX

:f Permanent __ Temporary __ Direct ::‘Sort _ Indexed 28 sgize

Key:
‘ariable | Seq Field Name Size | Type Picture
i | PRobucT NUMBER b | AN
2. | CUSTOMER NLMBER G | AIN
f 3 ' SERIAL NUMBER ld | AIN
4 } INSTALLATICN COUNTER, 2 | AIN
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FILE LAYOQUT

Description: SORT FILE - MARKET REFORT

Name: S5

__ Permanent _‘{Temporary ___ Direct _v_/:Sort

Indexed Size

Key: "
‘ariable | Seq Field Name Size | Type Picture
1 | BED =z 4 | AIN
Z | CUSTOMER NUMPER G | AN
f 3 ‘ SERIAL NUVMBER ld | AIN
! (BLANIK. |E ~o IM'&TA-LLA‘TTQA._\)
4 INSTALLATION COUNTER e | AIN

(BLANK, (F NO \N STALLATION)
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FILE LAYOQUT

Name: 55

Description: SORT FILE - MARKET SUMMARY

__ Permanent fTemporary ___ Direct _‘i Sort __ Indexed SCG  size

Key:
ariable | Seq Field Name Size | Type Picture
1 | BED SZE 4 |AIN
2 CUSTOMER NULMBER G | AN
BANIE | 3 | Probuct nuMBER 4 | AN
,L; ) 4 | sERiAL NUMBER, 1o | AN
ws‘r‘m»L & | INSTALLATION COULNTER & | Aln

! ; *
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FILE LAYOUT

Description: CoNTROL FILE - MARKET RESPoRT

Name:

SG

__‘/: Permanent __ Temporary __ Direct 7 Sort __ Indexed Size
Key:
‘ariable | Seq Field Name Size | Type Picture
1 {BE6IN cusToMER nOMBER & | AIN
2 EAND CUSTOMER NLMBER. 6 | AN
i‘ 2 ‘ PRODVCT NUMIBER & | AN
? 4 fSALESMAN NOMBE 2 4 | AN
l s | STATE CODE 2 | AN

N
:
i
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ORDER PROCESSI{NG, INVENTORY AND SALES ANALYSIS

Direct Sales Entry

4

Upon selecting this function, the operator will be given the option of
selecting a message which may be applied to the printed invoices. The
system maintains up to ten invoice messages, one of which is designated
as the “current" message. At this point the “current” message may be
retained, eliminated or replaced by one of the other invoice messages.
This option is preésented only upon entering the Direct Sales entry
function. Consequently, only the selected "current” message will be

T

automatically available for the printed invoices. ;

After the message selection has been made, the system will display a
formatted order document on the VDT screen and request the entry of an
order number. The entered order number is then validated against the
Direct Sales Journal file to insure that it is not a duplication of an
existing order number, :

The operator will then enter the customer number. The Customer file
will then be accessed and the customer name and address data, along
with the order date, salesman number and a system generated invoice
number will be displayed. .

If the customer's credit 1imit has been exceeded as the result of his
last invoicing, the system will now display a "CREDIT LIMIT EXCEEDED"
message. The operator may bypass the customer's order by entering
“END" or continue the entry by responding with "CR". '

The system will now request the following items:

-

1. Ship Via

This entry may contain up to ten alphameric characters. A “CR"
response will bypass the entry.

2. Invoice Date

If a date ofher than the current system date is desired, it may be
entered as MMODYY. A "CR" response will cause the insertion of the
system date.




ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-1.  Direct Sales Entry (Continued)

3. Sales I.D.

The system will display the I.D. of the salesman assigned to the
customer now being processed. The operator may override the entry
by entering another valid salesman I.D. or respond with a “CR" to
retain the displayed I.D.

4. Terms

~This entry may contain up to six alphaﬂerlc characters A "CR"
response will bypass the entry.

At this point, the order heading information has been completaly entered
and the system will display the question "HEADER INFORMATION CORRECT
(Y/N)} OR END". The operator will now review all the data entered and
respond accordingly. ,

" A response of:

END" - will clear all the order data and go back to the beglnn1ng of
the function where the customer number request is made.

"N" - will retain all the order data and cycle back thru the heading
data, beginning at the customer number entry. During this
correction cycle the operator may enter new data or "CR" to
retain the original data.

"y" - indicates all data has been reviewed and is correct.

Once the heading data has been judged correct, the operator may begin
entering the jnventory line items. Each time a line item number is
calied for, the operator has the following entry options.

1. "END" Thi§ response assumes that all itmes for the order have
been entered.
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

.3-1.  Direct Sales Entry (Continued)

2. "CR" This response indicates the entry of a noninventory item
- and will require the manual entry of the product descrip-~
tion and price. ' '

3. The item number of an inventory resident item

As each line item number is entered, the Inventory file is accessed
and the item number is validated. If the item number is valid, the
item description and price will be displayed for review. The operator =
will then enter the quantity ordered. If the available ‘quantity
(quantity on hand minus the quantity committed) is less than the
quantity ordered, the system will display an "AVAILABLE QUANTITY
- EXCEEDED" message and the operator will be given the option of
applying the transaction or deleting it. :

The operator may now override the price entry by entering a new unit
price or accepting the entry by responding with a "CR". The system
will then calculate the extension.

Once the line item has been fully entered, a one-character mask will
appear under the C/D heading on the order format. This halt will per-
mit a final review of the entzsred line. A "D" response will delete the
line while a "C" responsa will cycle back through the entry and allow
for a change in item number or quantity ordered. A “CR" response
assumes that the line is correct as entered. A maximum of 93 line
items may be entered for each order.

Once all the line items have been entered, the system will display a
line showing the total gross, discount and tax amounts. The operator
may then enter the freight amount and the net amount of the order will
be calculated and displayed. After the net calculation, the operator
may, by entering a "C", change any of the total line entries and gen-
erate a new net figura.

At this point the system will display the message, "IS THE INVOICE
CORRECT  Y/N". An "N" response will cause the datz to be deleted
and the function will begin again at the order number entry step.
A "Y" response will cause the order to be written to the Invoice
file and the Inventory Master to be updated. A journal record is
also written to the Direct Sales Journal file.
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

" 3-2. Direct Sales Journal

Using the journal records created during Direct Sales Entry, this

function will print the Direct Sales Journal. The Journal will

report all invoices generated thru Direct Sale Entry showing order

number, invoice number, customer number and name, salesman number,
, order date and the total line from each order. :
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-3. Order Entry

Upon selecting this function the operator will be given the opticn
of selecting a message which may be applied to the printed orders.
The system maintains up to ten order messages, one of which is
designated as the "current" message. At this point the "current"
message may be retained, eliminated or replaced by one of the other
order messages. This option is presented only upon entering the
order entry function. Consequently, only the selected "current”
message will be automatically available for the printed orders.

Atter the message selection has been made, the system will display
a formatted order document on the VDT screen and request the entry
of the customer number. When the customer number is entered, the
Customer file is then accessed; and if the number is valid, the
sold-to name and address along with an automatically generated

order number will be displayed.
' qp Sof!

- IT the customer's credit 1imit has been exceeded as the result of
his last invoicing, the systam will now display a "CREDIT LIMIT
EXCEEDED" message and the operator may bypass the customer's order
by entering “END" or continue the entry by responding with "CR".

qqiﬁqq

The operator is then given the option/of entering a customer ship-to
number. The system provides up to 89 ship-to names and addresses
for each customer record. A single "CR" response to the ship-to
number request will display an entry mask in the shipping address
portion of the order document and allow for the manual entry of a
tour-line ship-to name and address. Two consecutive "CR" responses
to the ship-to number request will cause the word "SAME" to be
inserted in the ship-to porticn of the order document. ‘

The system will then request the following items:

1. Order Date

If a date other than the current system date is desired,
it may be entered as MMDDYY. A “CR" response will cause
the insertion of the system date.
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-3. Order Entry (Continued)

2. Customer Order Number

e
This will a]]ow/?or the entry of a customer originated

number up to tén alphmeric characters in length. A “CR"
response will -bypass the entry.

chudl fr I
3. Sales I.D.

- The system will display the I.D. of the salesman assigned
to the customer now being processed. The operator may
override the entry by entaring another valid salesman I.D.
or respond with a "CR" to retain the displayed I.D.

4. Date Wanted

The cperator may enter the date wanted as MMDDYY or respond
with “CR" which w111 insert "ASAP".

5. Ship Via

4

This entry may contain up to ten alphameric characters. A
"CR" response will bypass the entry.
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

- 3-3. Order Entry (Continﬁed)

At this point, the order heading information has been completely entered;
and the system will display the question “HEADER INFORMATION CORRECT
(Y/N) OR END". The operator will now review all the data entered and’
respond accordingly. : ‘

A response of:

"END" - will clear all the order data and go back to the beginning of the
function where the customer number request is made. .

“N" - will retain all the order data and cycle back thru the heading
. - data, beginning at the ship-to number entry. During this
~correction cycle the operator may enter new data or "CR" to
retain the original data. 4

"Y* - indicates all data has been reviewed and is correct.

 Once the heading data has been judged correct, the operator may begin
‘entering the inventory line items. Each time a line item number is calle
for, the operator has the following entry options: '

1. "END" This response assumes that all items for the order have been
entered. , ' : -

2. "CR" This response indicates the éntry of a non-inventory item and
will require the manual entry of the product description.

I

. 3. The item number of an inventory resident item

As each line item number is entered, the Inventory file is accessed and
the jtem number is validated. If the item number is valid, the item
description will be displayed for review. The operator will then enter
the quantity ordered. If the 2vailable quantity (quantity on hand minus
the quantity committed) is less than the quantity ordered, the system
will display an "AVAILABLE QUANTITY EXCEEDED" message and the operator
will be given the option of applying the transaction or deleting it.
Once the line item has been fully entered, a one-character mask will
appear under the C/D heading on the order format. This halt will permit
a final review of the entered line. A "D" response will delete the

line while a "C" response will cycle back through the entry and allow
for a change in item .number or quantity ordered.
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-3. Order Entry (Continued)

A "CR" response assumes that the line is correct as entered. A maximum
of 93 line items may be entered for each order. S

Once all the 1ine items have been entered, the operator will respond
with "END" to the next line jtem number request. The system will then
display the message "IS ORDER CORRECT". An “N" response will offer the
- option of deleting the entire order. If the order is not deleted, the
system will offer the option of correcting any or all of the individual
- line items and at the completion of the correction process will return
to the "ORDER CORRECT" message. . '

When the operator indicates that the order is correct, the system will
‘present the option of applying the "current” message, a manually entered
message or bypassing the message function entirely. .

Once the message function is completed, -the entire order will have been
written to the Open Order file to await further processing. 1In addition,
the committed field of the Inventory file item records will have been
updated to reflect all items now on order.
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-4. Order Prfntfng

Upoq selecting this function the operator iS offered the following
options: o

3-4-1. Print Orders

Using the Open QOrder file as input, this function will print the order
documents.which will serve as the warehouse picking slip. Since this
document is a preprinted form, an alignment mask will be printed and may
be repeated until the alignment is correct. ' Orders are printed with the
following options: “ )

A. Print all Orders

This option will print all previously unprinted orders on the
Open Order file.

B. Print Selected Orders

This option will print all previously unprinted orders beginning
with a selected order number. :

C. Print all Orders Wanted by MMDDYY - .

This option will print all previously unprinted orders with a
date wanted equal to or less than a specified date. This selec-
tion will include ail orders with a "DATE WANTED" notation of

“ASAP".

A reprint capability is provided in case of printer problems, or if
duplicates are desired. Once an order is printed, it is tagged on the
Open Order file to insure against accidental reprinting. . No order may
be invoiced until it is printed. C

3-4-2. Order Inquiry

This option provides the capability of reviewing the status of any
order in the QOpen Order file. When selected, this option will display,
in document format, the entire order along with the process indicators
which tell whether the order has been printed, booked or confirmed.
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3.4 Order Printing (Continued)

3-4-3. Open Order Status Reports

Using the Inventory file as input, this report will 1ist the recorqs'of
all committed inventory items. The report will show quantity committed,

quantity on hand and the rew value (cost x committed) of the ordered
items. - ' :
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1000

ACME SUPPLIES ACME SUPPLIES

ADDRTGS ONE ADDRESS ONE

ADDRESS TWO ADDRESS TWO

CITY,STATE, Z1IP CITY, STATE, Z1P

A123
L]

A127 1005 01/701/91 AGAP U . P. 5. 99
0O1-C2-1234  “PRODUCT DESCRIPTION 10 5. 00 50. 00

hd

CUSTOMEIR WOULD LIXE TO RECEIVE THIS ORDER YESTERDAY!!!
. TOTAL OF ORDER 50. 00



01/01/8;

YOUR COMPANY NAME
DFEN CRDER STATUS REPORT

ITEM NUMBEP DESCRIPTION

01-02-1234 PRODUCT DESCRIFPTION

TOTALS

PAGE

ORDERED ON HAND RAW VALUE
15 50 32. 50
15 52. 50



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-5. Order Booking Report

Using the Open Qrder file as input, this report will summarize al] orders
entered thru order entry. The report will show order number, order date,
customer order number, customer number and name along with item nurber
and quantity ordered. After printing, the order is tagged on the Qpen
Order file as "BOOKED". Orders which have heen printed, booked and ‘
invoiced are deleted from the (pen Order fije to make room for new order:
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Q1./61/781

ity

QP -NO

1006

YIUR CAOMPANY MANE
NROER BUOKING REPORT

CUSTOMER CUSTOMER
ORVER DATE ORDER-NO NUMBER

CUSTOMER NAME

o1/01/81 A123 1000

PAGE 1

QqTy
ITEM-NO ORDERED

ACME SUPPLIES

01-02-1234 10



/

ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-6. Invoice Entry

Using the Open Order file as input and the printad order (warehouse
ticket) as the source document, this function will confirm the fulfilled
orders. ' '

As in the order entry function, the operator is presented with the option
of retaining, replacing or eliminating the "current” message for invoices

After the desired message option has been selected, the system will dis-
play a formatted invoice document and request the entry of the order
number. When the order number is entered, the Open Order file is accesse
and the order heading information is displayed along with 2 system gen-
erated invoice number. The operator will then enter the invoice date (a
"CR" will apply the system date) and the terns. } '

The message "IS HEADER INFORMATION CORRECT (Y/N)" will now be displayed.
An "N" response will cycle back thru the header data and permit any
desired revisions. : - :

Once the heading data has been found correct, the system will present the
message "CONFIRM ENTIRE INVOICE? (Y/N)". If all the items on the order
document have been completely fulfilled, the operator may respond with a
"Y" and the order will be confirmed with the assumption that all requeste
quantities have beesn shipped. . : : :

If the order has not 'been completely fulfilled, the operator will enter
an "N" and the system will then display the individual line items for
confirmation. As each line is displayed, the operator will enter the
quantity shipped. If the quantity shipped is equal to the quantity
ordered, the operator may respond with a "CR". If the quantity shipped
is less than the quantity ordered, the operator will enter the quantity
shipped and the calculated difference will appear in the back order
column. If the operator wishes to override the back order quantity, he
may do so by entering a different quantity or a zero. If the calculated
back order quantity is accepted, the operator will enter a "CR" and a
back order will be generated. Back orders are written back to the Qpen

Order file under the original order number.with a prefix of "B". In

addition to the quantity data. the discount (customer recnrd data) angd .
the price are also displayed. ~ ;

As in thé order entry function, the last line response will be a “CD"
(CHANGE/DELETE) and the operator will be given the opportunity to meke
any appropriate revisions to the line or to delete it entirely.
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-6. Invoice Entry ' (Continued)

If the entire order is to be deleted at this point, it is necessary to
delete each individual line item in the order. - Deleted invoices or
orders will appear on the Invoice register as void.

After all the existing line items have been confirmed, an entry mask will
appear under the item number column and additional line items, both inven
tory and non-inventory, may be added to the invoice.

Once all the line items have been confirmed or entered, the system will
display a line showing the total gross, discount and tax amounts. The

- operator may then enter the freight amount,and the net amount of the
invoice will be calculated and displayed. :

After the net calculation, the operator may, by entering a "C", change
any of the total line entries and generate a new net amount. Now that
the entire order has been invoiced, the system will display the final
inquiry "IS THE INVOICE CORRECT (Y/N)". An "N" response, followed by
~an "END" to exit the function, will cause the invoice number to be noted
as "VOID" on the Invoice register, and no invoice will be printed. A
“Y" response will cause the invoice to be written to the Invoice file.

At this point, the system will present the option of applying the
"current" message, a manually entered message or bypassing the message
function entirely. When this selection has been made, the operator will
be called upon to enter the next order rumber to be invoiced or "END"

to exit the invoice entry function. -

>
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ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-7. Invoice Printing

Using the Invoice file as input, this function will print 211 invoices
resident on the Invoice file. Since the invoice document is a preprintar
form, an alignment mask will be printed and may be repeated until the
alignment is correct. ' - '

After the printing has been completsd, the system will display the
message "INVOICES CORRECT (Y/N)". An "N" response will cause the invoize
to be reprinted. A "Y" response will result in the updating of the Salas
Analysis file, Inventory file, Salesman Commission file, Invoice and Memo
register, Customer Master, Open A/R file and the erasure of the Invoice
file itself.
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AL23

S -02

PLEA

00

ACME SUPFLIES
ADDRESS ONE
ADDRESS TWO
CITY,STATE, ZIP

10G6 01/01/81 01/01/81

-i=34 PRODUCT DESCRIPTICN .

St CONTACT DERARTMENT C07 FOR ANY CLAIMS

U,

SAME

P.

10

S.

NET30

99

TAX
FREIGHT
TOTAL

3408

50.

[

00



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-8.  Back Ordéred Items Report

This function will produce a listing, in item number sequence, of back
ordered items. The report will show the item number and description
along with a detail line for each customer showing order number, quantity
and date ordered.

In addition to reporting all back ordered items, the report may be select:
by item number or order date or a combination of both.

When the selection has been specified; the pfogram will pass the Open
Order file and create a separate report file which is then printed and
erased. The program also provides a reprint option.
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01/01/81

YOUR COMPANY NAME
B/C 1TENS REPORT

ITEM-NQ ITEM DCESCRIPTION CUST-ND CUSTOMER NAME

01-02~-1234 PRODUCT DESCRIPTION 1000 ACME SUPPLIES

ITEM TOTAL

OUR
QTY B. 0. ORDER-NO

10 1006

PAGE

GATE

01/01/81



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

'3—9. Back Order Printing

Using the Open Order file as input, this function wf!l print back orders.
Since the order document s a preprinted form, an alignment mask is
printed and may be repeated until the alignment is correct.

‘Back ofders are individually selected for printing by enteying'the back
order number which consists of the original order number with a "B" prefi
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ACME SUPPLIES
ADDRCESS ONE
ADDRESS TWO
CITY, STATE., 71P

A3 i006 01/01/81%

’

01-05-1234  PRODUCT DESCRIPTION

TOTAL OF BACK ORDER

ASAP

U,

ACME SUPPLIES
ADDRESS ONE
ADDRESS TWO
CITY.STATE, Z1P

Al23

10 5. 00

55

50. 00

50. 00



ORDER PROCESSSING, INVENTORY ANS SALES ANALYSIS

- 3-10. Inventbry Status/Activity Report

Using the Inventory file as input, this function will report quantities
on hand, on order and committed, along with a valuation of the present
stock level and the periocd-to-date activity. In addition, any item that
has fallen below the reorder point will be noted on the report by three

asterisks. : )

The Opérator has the option of repdrting efther the entire file or only
items supplied by a specified vendor. A reprint option is also provided.
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01/01/81

YOUR COMPAHY NAFE
INVENTORY STATUS AND ACTIVITY REPORT

ITem QUANTITY QUANTITY
NUMTER DESCRIPTION UNIT ON HAND UN ORDER COMMITTED
01-02-1234 13PRODUCT DESCRIPTIDEA S0 10 15
L3
/!
INVENTORY RSVENUE +400. 00 COST OF GOODS SOLD $280. 00

P ey —

PRICE

$5. 00

cosT

%3. 50

ACTIVITY

80

PAGE

INVENTORY
STATUS

$175. 00

VALUE
ACTIVE

£280. 00



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-11.  Inventory Critical Report

Using the Inventory file as input, this function will report all invento
items that require reordering. Inventory items will be regarded as
critical when the quantity on hand minus the quantity committed is equal

to or less than the reorder point..
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DATE 01/01,/81

YGUR COMPANY NAME
INVENTORY CRITICAL REPORT

ITEM DESCRIPTION aTty
MNLPMRER ON HAND
01-92-1234 PRODUCT DESCRIPTION S0

aTY
ON ORDER

10

PRICE

CosT

3

50

UNIT

EA

COMMITTED

15

VENDOR
NUMBER

100

PAGE

ACTIVITY

80

1

Loc

0

REORDER
POINT

100



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-12.  Inventory Maintenance and Inquiry

This function provides the ability to add, delete, modify or inquire to
any item on the Inventory file. A provision is 2also made for producing
an Inventory Master listing.

An additicnal option of clearing period-to-date activity counter is also
provided. However, it cannot be executed unless the operator entars a
requested password. This password consists of entering a "C" while
depressing the "CTRL" key. ‘
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DATE 01-/01/81 PAGE 1

YOUR COMPANY NAME
INVENTORY MASTER FILE

1TEM DESCRIPTION aTy QTY PRICE COST UM COMMITTED VENDOR ACTIVITY LOC REORD
nuMien ON HAND ON ORD NUMBER

21~52-1234 PRODUCT DESCRIPTIODN ' 50 10 5. 00 3.50 EA 3 100 80 A3 20



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-13. Sales Analysis Reports

3-13-1. Sales Analysis (Item)

Using the Sales Analysis Item file created during invoice printing,

this function will produce a recort in inventory item sequence showing
item number and description along with a separate detail Tine for each
customer having purchased the item.. The customer detail line will show
-the quantity shipped with extensions for price, cost and gross percentag
of profit (price-cost)/price. ' S

3-13-2. Sales Analysis (Customer)

During the printing of the Sales Analysis (Item) report, the system wil}
produce a separate file of the same analysis data sequenced by customer.
And at the completion of the item report, this file will be printed
showing customer number and name along with a detail line for each item
purchased by the customer. The detail line will report the quantity
shipped along with extensions for total price, cost and gross percentage

of profit (price-cost)/price.

At the end of the customer report, the Customer Print file is erased and’
~ the option is also provided to srase the Sales Analysis (Item) file.

-
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01/01/81 ' F : o PAGE 1§
YOUR COMPANY NAME

SALES ANALYSIS (TTEM)

—————————— CUSTOMER—~————~——— QUANTITY TITEM ; ITEM GCROSS SALESMAN
1TEM # DESCRIPTION # NAME SHIPPED PRICE CoSsT PROFIT % 1.0
01-02-1234 PRODUCT DESCRIPTION 1000 ACME SUPPLIES 10 50. 00 33. 00 30 9
I TEM TOTALS 10 50. 00 35. 00 30
¥

REPART TOTALS 10 50. 00 35. 00 20

END REPORT BY ITEM



01/01/81 : o . PACE 1

YOUR COMPANY NAME
SALES ANALYSIS (CUSTOMER)

---------- CUSTOMER - ———=~——=— ’ e T QUANTITY ITEM ITEM GROSE  SALESMAN
8 NAME ' # DESCRIPTION SHIPPED PRICE COST  PROFIT % I1.D
1000 ACME SUPPLIES €1-02-1234 PRODUCT DESCRIPTION 10 50.00 - 35. 00 30 99
CUSTOMER TOTALS 10 50. 00 35. 00 30
REPGRT TOTALS 10 50. 00 35. 00 © 30

END REPORT BY CUSTOMER



ORDER PROCESSING, INVENTORY AND SALES ANALYSIS

3-14.  Sales Commission Report

Using the Salesman Commission file created during invoice printing, thi:
function will produce a salesman number sequenced report showing the
commission percentage and amount for each invoice written. The report
will also produce a total for each salesman and a grand total.

After the report has been printed, the Salesman Master file is updated.
The Salesman Commission file is then erased and a General Ledger Trans-
action record containing commission totals is written to the General
Ledger Transaction file.
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01/01/81
YOUR COMPANY NAME
SALES COMMISSION REPORT

Sa ESMAN PERCENT
NUMDER SALEGMAN NAME COMMISSION
9 JIM SMITH . 00

INVOICE
NUMBER

3408

INVOICE
DATE

01/01/81

SALESMAN TOTAL:

INVOICE
AMOUNT

50. 00

50. 00

PAGE 1

COMMISSION
AMOUNT

. 00

. 00




DATE C1/01/31

YCUR COMPANY NAME
SHIP-TO MASTER FILE LISTING

CUGT
NUMDER

100022

PAGE

CUST NAME
% ADDRESS

ACME SUPPLIES
WAREHDOUSE # 7
1981 MAIN STREET
ANYTOWN CT. 0bbbb



ACCOUNTS RECEIVABLE

71 Debit/Credit Memo Entry’  (Continued)

5. Invoice Number

Allows for the entry of the number of the in@oice to which the mémo
1s to be applied. -

NOTE: Items 1 thru 5, on the_ﬁrécedibgvpage, are information items ohly-
and need only be entered if the memo is to be applied to a specifi
invoice. : ) S

6. Salesman I.D.

The system will now display the I.D. of the salesman assigned to the

customer now being processed. The operator may override the entry by
entering another valid salesman I.D. or respand with a “CR" to retain
the original displayed I1.D. .

7. Reason Code

This entry will cause the insertion of a messageAto the printed memo.
~ Numbers 1 thru 15 are reserved for credit memos and 16 thru 30, for
debit memos. . : '

When the above items have been entered, the system will again display

"1S DATA CORRECT (Y/N)" and an "N" response will permit the operator

to make necessary corrections. - . ' '
The system will now call for the entry of an item number. Memos may
be generated with or without reference to inventory -items. If the
memo does not refer to a specific line item, the operator will respond
with “END" and the program will go to the next step, a total line.

~ calculation. If the memo does refer to an inventory item, the
operator will enter the inventory number. The Inventory file will
then be accessed and the jtem description will be displayed for review
A "CR" response will cause the display of the item price, which may
be replaced with the entry of a new price or retained by entering "CR"
This price will be used to calculate the dollar amount of the memo
line. : - :

NOTE: If the memo consists of an adjustment to a price, i.e., a
twenty-five cent change price, the price entry must be .25.

The next two entries are dictated by the type of memo, debit or credit.
They are:
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ACCOUNTS RECEIVABLE

4-1.. Debit/Credit Memo Entry (Continued) .

1. Quantity Shipped/Credited

In a debit memo this entry will be quantfty shipped, in a credit memo
quantity credited. It is this entry, multiplied by the price, which
__Will generate the dollar amount total of the memo line.

2. Quantity From/To_Inventory

- In a debit memo this entry will be quantity from inventory, in a
: credit memo, quantity to inventory. This entry will cause an up-
date to the Inventory file. : !

Once the above items have been entered, the extension (quantity
shipped/credited x price) will be calculated and displayed. The
operator may now enter a “CR" to accept the finished line, ‘a "C" to
allow for a correction to the 1ine or a "D" to delete the line entire
If the line is accepted, the system will request the next item number
A “CR" respanse to the item number request will permit the entry of a
noninventory item. o

When all the line item entries have been made, the operator will
enter "END" to the item number request and a total line will be dis-
played. If no line item entries have been made, the system will firs
call for an entry for gross amount. If line items have been entered,

- the gross entry will be displayed and will contain the sum of the
line extensions. ' i o

The operator will pow enter the discount percentage along with the ta:
and freight amounts. The net debit/credit will be calculated and dis-
played together with the commission percentage and amount. The com-

- mission percentage may now.be changed and a new amount will be generai

The system will now inquire "INPUT CQRRECT (Y/N)". An "N“ response
will permit the correction of the memo total line.

A message "IS THE MEMO CORRECT (Y/N)" will now be displayed and an
"N" response will cause the entire memo to be deleted. A‘"Y" re-
sponse will cause the memo to be written to the debit/credit memo
file to await printing.
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CREDIT MEMOD

ATHME SUPPLIES
ADDRESS OME
ADDREZSS TWD
CITY, STATE, Z1IP

[ 3

=1 OVER PAYMENT 1000 AL?7

01-02-12324 - 1 EA PRODUCT DESCRIPTION

01/01/81

5.00

SUB TOTAL

CM 95

5. OOCR

5. OOCR

$. OOCR



ACCOUNTS RECEIVABLE

4-2.  Debit/Credit Memo Printing

Debit/credit memos are printed in two cycles, one for credit memos and
one for debit memos. Upon entering the function, the Operator is called

upon to enter either "CM" or "DM" to identify the type of memo being
printad.

The option is then offered of printing memos from a starting memo nurber
or printing all the memos on file by responding "CR". '

Since this document is a preprinted form, an alignment mask will be
printed and may be repeated until the alignment is correct. When the
printing is completed, the message "MEMOS CORRECT (Y/N)" will be dis-
played. An "N" response will cause updating to be bypassed and a "Y"
- response will cause the memo data to be added to the Sales Analysis
(Item) file, the Invoice and Memo Register file and the A/R Master file.
After the updates have been made, the Debit/Credit Memo file is erased.
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ACME SUPPLIES
ANDREGS ONE
ADDRESS TWO
CITY, 8STATE, Z1P

79 DISCOUMT CHG

i

m

BIT MEMD

1000

01/01/81

5UB TOTAL

2. 00



ACCOUNTS RECEIVABLE

4-3.  Invoice and DR/CR Memo Register

Using the invoice and DR/CR Memo’ file as input, this function will report
all invoices and DR/CR memos generated since the report was last printed.

. At the end of the print function a set of totals will be passed to the

- General Ledger Transaction file. The same totals 'are maintained in a

total record in the Invoice and DR/CR Memo file itself, After each
printing is completed, the system will inquire "IS THIS THE END OF THE
MONTH (Y/N)". A "Y" response will zero the total Fecord and erase the |
input file. An "N" response will also erase the input file, but will
retain the total record. . A
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DATE 01/01/81

PACE 1
YOUR CONPANY NAM
INVOICE AND DR/CR MEMO REGISTER
TNV E TNVOLICE CUSTOMER INVOICE CPR/MEMOD DB /MEMO
nUMEE DATE NUMEZER GROSS AMT DISCOUNT TAX AMT FREIGHT NET AMT NET AMT NET amMT
3A%3 01/01721 1000 50. 00 . 00 3.75 1. 50 55. 25
™M 55 01/01/01 1000 5. OOCR .00 . 00 00 3. OOCR
™M 12 01/01,81 1000 2. 00 .00 .00 00 2. 00
TOTALS: 47. 00 . 00 3.75 1. 50 55. 25 5. OOCR 2. 00
MTD: . 47. 00 .00 3.75 1. 50 595. 25 3. OOCR 2. 00



ACCOUNTS RECEIVABLE

4-4, A/R Adjustment Entry

Accounts Receivable adjustments -are used to correct balances on open
Accounts Receivable jtems without generaling a memo. The adjustment will
appear both on an adjustment journal and on the customer's statement.
Adjustments are made to specific invoices. They are made for specific
dollar amounts, and may be assigned up to 10 coded meanings (reason code
1 to 10). The entry of an adjustment causes it to be added to the
Accounts Receivable master. ‘

Upon entering the function a formatted adjustment document is written to
the screen and the customer number is requested. When the number js '
entered, the Customer file is accessed and the customer name and address
is displayed along with an adjustment. The adjustment is obtained From
a table of system-maintained form numbers stored in the Control file.

The operator will then enter the number of the invoice to which the
memo is to be applied. The invoice is validated against the A/R Master;
and if valid, the system will request the adjustment amount. Credit ‘
adjustments are entered as positive numbers and debit adjustments are
entered as negative numbers. If the amount of a credit adjustment 1is
greater than the invoice balance, a message indicating the invoice
balance will be displayed. The entire entry will be cleared and the

next customer number will be requested. No éredit adjustment may be
generated which would drive an invoice balance to negative. No adjust-
ments may be made to service charges. T :

When the adjustment amount has been successfully entered, the system
will request the entry,of an invoice adjustment ‘code. There are ten
‘adjustment codes available. These codes and ejther associated messages
are stored in the System Control file. ' S S

After the adjustment code has been entered, a final inquiry "IS ADJUST-
MENT CORRECT (Y/N)" will be displayed. A "Y" response will cause the
transaction to be written to the Adjustment Journal file to await print-
ing. A "N" response will delet= the entire entry and the next customer
number will be requested. . o -
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ACCOUNTS RECEIVABLE

4-5.  Debit/Credit Adjustment Journal

Using the Adjustment Journal fils as input, this function will print
the Debit/Credit Adjustment Journal showing the adjustment number,
adjustment code and message, the customer name and number, the adjusted
invoice, the adjustment type (DR/CR) along with the original and
adjusted invoice balances.

When the printing is completed, the system will inquire "IS JOURNAL ‘
CORRECT (Y/N)". An "N" response will cause a reprint of the report. A
"Y' response will cause the customer balance to be updated to reflect

the adjustment, the adjustment totals to be written to the General Ledger
- Transaction file, the adjustment transaction written to the A/R Mastar
' and the Adjustment Journal file to be erased. ’ SRS :
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M MG -0,

p1/01/814

YOUR COMPANY NAME

A/ ADJUSTMENT JOURNAL

CUST-NO. CUSTOMER'S NAME

RENSON DATE
OF ADJ.

INVOICE #
AFFECTED

OLD AMOUNT NEW AMOUNT

PAGE .

AMOUNT  ADJUSTMENT TYPE

1000 ACME SUPPLIES

BAD INVOICE 01/01/81

3408

53. 25 - 46. 25

NET ADJUSTMENTS

% OOCR CREDIT
TO THIS INVOICE BALANCE



ACCOUNTS RECEIVABLE

4-6.  Cash Receipts Entry

This function is the first step in the cash receipts processing procedure
The procedure consists of: '

1. Check Balancing Entry

This step allows for the entry and verification of all cash receipts
input.

2. Debit/Credit Memo Apolicaticn

This step'permits the application, deletion or refund of memos
currently resident on the A/R Master. : .

3. Cash Receipts App1ication

This step will distribute cash receipts to the A/R Master file.
Cash receipts may be applied to invoicés and/or debit memos. It
may also be applied to the customer's on-account balance.

The entire cash receipts procedure is performed in 2 series of functions
which are executed in a system-controlled sequence. Once the check .
balancing entry function is completed, the procedure cannot be stopped

or exited until each step has besn performed to completion. The staps
are executed as follows:

1. Check Balancing Entfy

Upon entering this step the system will call for the entry of the
customer ,number. When the customer number is entered, it is vali-
dated against the Customer file. The operator will then enter the
amount of the cash receipt. A third entry “C/D" will allow the
‘operator to change the entry by entering a "C", deleting it by
entering a "D", or accepting the entry by entering "CR". The
accepted entries are then written to the Cash Receipts Check file.

~ When all the entries have been made, (a maximum of 50 items may be

entered) the operator will enter "END" to the customer number
request. The system will now display a dollar total of the receipts
and an inquiry message, "IS THIS TOTAL CORRECT? (Y/N) OR END". An

- “END" response will clear all entries., exit the function end go back
to the Accounts Receivable selector screen. An *N" response will

SHORELINE SOFTWARE, INC.



ACCOUNTS RECEIVABLE

4-6..  Cash Receipts Entry  (Continued)

request the entry of the customer number for which an incorrect -
check amount wds entered. When the customer number is entered, the
system will first request the incorrect entry amount, then the -
correct amount. A corrected dollar total will then be displayed
along with the correction inquiry message. The operator may continue
this correction procedure until the totals are correct. When the
operator indicates, with a "Y" response, that the cash entries are
correct, the system will perform the debit/credit application step.

2. bebit/Credit Memo Application

Upon entering this step, the system will display a series of headings
for the customer records as entered in check entry. If the customer
has a credit memo balance, the system will display the message, "DO
YOU WISH TO APPLY C/M? (Y/N)". A "Yy" response will cause the systzm
to access the A/R Master and display the open credit memos for the
customer being processed. The operator wili then be given the follow
options to perform on the first memo: :

1. Delete

This option wiI] cause the memo to be deleted. The memo will
appear on the Cash Receipts Journal with the notaticn “DELETED".

2. Refund | -

This option will cause the entry to be deleted. The memo will
appear on the Cash Receipts Journal with the notation “REFUNDED".

3. Apply WN

An "N" response will cause the memo to remain on the file and its
application bypassed. If a "Y" response is entered, the memo is

to be applied and the system will request the invoice number and

the following responses may be made: :

1. "N" This response will cause the system to go back to
f the previous "DELETE, REFUND, APPLY" inquiry message

2. "CR". This response indicates that the memo is not to be
~ applied to a specific invoice. The amount of the
~memo will be stored as an applied credit balance
and the operator may attempt to apply this amount
in the cash receipts application step.

SHORELINE SOFTWARE, INC.



ACCOUNTS RECEIVABLE

4-6.7’ €ash Reqeipté Entry' "(COQ;inued)

’

"3. Invoice The entry of a valid invoice number will cause the
Number amount of the memo to be applied against the speci
fied invoice. : : : _

When the 1ast credit memo has been processed, the system will di
play the total of open memos, applied memos, memo applied to in-
voices and credit balance forward. A "CR" response will cause t
system to perform the cash receipts.application step.

NOTE: Debit memo application is identical to credit memo applic
~tion with the following exceptions:
a. Debit memo application has no "DELETE"™ or "REFUND"
‘ option.

b. Debit memos that are not applied to specific invoices
are treated as open invoices during cash receipts
application.

3. Cash Receipts Application

When this step is entered, the system will display all the major
customer totals and the question "APPLY CASH AUTOMATICALLY (Y/N)".
An "N" response will cause the system to display all the open
irvoice and debit memos for the account and position an entry mask
next to the oldest item. The operator may bypass the jtem by
entering “CR" or apply payments thru one of the following options: -

-

A. Cash Payments

If the operator enters a payment amount, the current check
balance will be diminished by the payment amount which will be
applied to the open item. The invoice line consists of three
possible entries: payment, discount allowance and other

o allowance. If any allowances are to be applied, the operator

- will first enter the payment eamount, minus the allowances, and
then the appropriate a2llowance amounts. The net due amount will
then be calculated. If there is insufficient cash in the curreni
check balance to pay the invoice amount, the item will be retain
in an "open" status with the newly calculated net due amount. Af

SHORELINE SOFTWARE, INC.



ACCOUNTS RECEIVABLE

4-6. Cash Receipts Entry (Continued)

the completion of each entry the system will inguire “DATA CORRE
(Y/N)". An "N" response will clear the amount entries for the
open item and go back to the payment request step. A “y"
response will begin the processing of the next open jtem.

B. Credit Memo

In order to apply a cradit memo amount to an invoice in this
step, the operator will enter a "CM" response to the payment
entry mask. The systzm will then request the entry of the
credit memo amount. The credit memo dollar amounts which may be
applied to open items in this step are the credit memos which
were not applied to sopecific “invoices in the memo application-
step. The available credit memo dollar amounts are displayed
under the heading "APPLIED C/M BALANCE". When the credit memo
amounts have been entesred, the net due (if any) will be calcu-
lated ard the applied C/# balance will be diminished by the
applied amount. Wnen the entry is completed, the "DATA CORRECT
MESSAGE (Y/N)" will be displayed and the operator may either
correct the Tine entries or go to the next open item.

NOTE: Allowances are not applied to open items paid by credit
memos . :

C. OnéAccount Balance

The on-account balance represents a balance Stored in the
~customer's master file record. This balance is created as the
result of the customer having submitted payments in excess of
what was owed at the time of cash receipts application. In
order to apply an on-account balance amount, the operator will
enter an "0A" response to the payment entry mask. The system A
will then request the entry of the on-account balance amount.
. If any allowances are to be applied, the operator will first
: enter the payment amount, minus the allowances, then the appro-
o priate allowance amounts. The net due will then be ‘calculated.
S If the on-account balance is insufficient to cover the invoice
- amount, the item is retained in an "open" status with its cal-
culated net due amount. As in the previous entry procedures,
the operator will, at the completion of the entry, be presented
with the "DATA CORRECT (Y/N)" message and given the option of
correcting the line or going to the next item. S
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ACCOUNTS RECEIVABLE

4-6. Cash Receipts Entry (Contindéd)

A "Y" response to the "APPLY CASH AUTOMATICALLY. (Y/N)" inquiry
will cause cash receipts to be applied without operator inter=-
vention to the open items in the sequence of origination (old
first). The items will be processed until the program runs out
of either cash receipts or open items. If cash receipts are
exhausted before open items, the operator will, as in the pre-
vious descriptions, be offered the option of applying payments -
thru credit memos or the on-account balance.

Once all the open items have been proceésed, the following
~conditions may exist: ' ;

1. Excess Cash

If there are cash receipts left over after the last open
item has been processed, the system will display the amount
of the remaining balance and present the option of entering
this amount in the customer's on-account balance. A “CR"
response will cause the system to cycle back thru the memn
and cash recaipts application steps, thus permitting the
processing of any open items which may have been bypassed
during the procedure. ‘

If, after the last open item has been processed, the dollar

amount of applied credit memo balance has not been exhausted,
the system will write the memo to the Open A/R file as an )
active memo entry (CM9999), which will remain on the A/R file
in an applied status until it is used to pay an open item.

Once the customer has been completely processed, the system
*will display the next customer number to be processed or ~
exit the function. The system will not permit the operator
to leave the function until all of the customers for whom

~ cash receipts were entered have been processed.

. After the function has been completed, the Cash Receipts
Check file is erased. As the result of the function, the
A/R Master file is updated to reflect the activity against
open items and the Customer Master file is updated to
reflect changes in current invoices, current credit and
debits and on-account balances. : :
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ACCOUNTS RECEIVABLE

4.7. -Cash Receipts Journal

Using the Cash Receipts file generated during cash receipts entry, this
function will produce the Cash Receipts Journal. This report will show
all the transactions made during the cash receipts entry procedure. The
sequence of the report will reflect the order in which the transactions
were performed. The report also generates totals of net cash and dis-
count and other allowances. These totals are passed to the Genera}
Ledger Transaction file at end of job. In addition, a record is main-
- tained in the file which contains period-to-date totals.

After the printing is completed, the system will inquire "IS THIS THE
END OF THE MONTH (Y/N)". A "y" response will zero the total record and
erase the file. An "N" response will erase the file and retain-the
total record. B :
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DATE 01/01/81

PACE 1
YOUR COMPANY NAME
CASH RECEIPTS JOURNAL
cumTEMLn PAYMENT  INVOICE 01D AMT OF PAYMT TYPE OF DISCOUNT  OTHER NEW
NI HBER  CUSTOMER MAME DATE NUMBER BALANCE  /TRANSACTION TRANSACTION ~ALLOWED ALLOW BALANCE
1000 ACME SUFFLIES 01/01/81 3408 46. 25 5. 00 cM 95 . 00 . 00 a1.25
1000 ACHE SUPPLIES 01/01/B1 3408 41. 25 25. 00 CASHO1 . 00 . 00 16. 25
« NZT CASH RECEIVED = 25. 00 TOTALS: .00 . 00
[ 3
MONTH TO DATE 152, 171. 53 .00 . 00

’



ACCOUNTS RECEIVABLE

4-8. A/R'Trial Balance

Using the A/R Master file and the Customer Master file as input, this
function will report and age all open invoices and memos from a specifiet
date. This aging is broken down into current, 30 days, 60 days, 90 days,
(and over). ‘

The.aging is done for each customer record, showing totals for each
pericd and a grand total net due for the customer. On-account balances

are also shown. Customers with no open receivables and no on-account
balances are not reported. '

In addition, the program offers the option of producing a'delinQuentv
report in salesman sequence. This report will age and report all
Customers with balances due for 30 days and over.

When the function is entered, the system will display the message "DO
YOU WANT A DELINQUENT REPORT (Y/N)". A "Y" response will cause the
generation of the report after the Aged Trial Balance has been printed.
The system will then request the aging date. The operator may enter the
desired date as MMDDYY or enter “CR" which will use the system date for
- aging. The option will then be offered to print either a detail report
(showing all items) or a summary report (showing totals by customer).
An "END" response to this inquiry will cause an exit from the function.

As the result of printing the Zcad Trial Balance, the delinquency indi-
cators in the Customer Master file records are updated. When the
delinquent report is completad, the delinquent Aged Trial Balance by
Salesman file is erased. o '

»
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DATE 01/01/8] v - ) ! . PAGE 1

YOUR COMPANY NAME
A/R AGED TRIAL BALAMCE TO DATE 02/0%/8%

CusY. » NAME CRED LIMIT LST PYMT TELEPHONE ON ACCOUNT
INVOICE % INV. DATE CURRENT 30 DAYS 60 DAYS 90 DAYS 120&0VER NET DUE
1000 ACME SUPPLIES $i10,000. 00 01/01/81 555-555-1212 . 00
ADDRESS ONE ADDRESS TWO CITY, STATE, ZIP
3408 Q01/01/01 .00 16. 25 .00 . 00 . 00
DM 12 01s01/81 .00 2. 00 . 00 . 00 . 00
TOTALS: . 00 18. 2 . 00 .00 .00 1825

GRAND TOTALS: .00 18. 25 . .00 . 00 . 00 18. 23



DATE 01701731 ‘ . - ; PAGE 1
YOUR COMPAMY NAME
DELINGUENT TRIAL BALAHCE TO DATE 02/05/81
CUST. & NAME ) CRED LIMIT LST PYMT TELEPHONE OM ACCOUNT

INVOICE # INV. DATE CURRENT 30 DAYS 60 DAYS 90 DAYS 120%DVER NET DUE

10050  ACME SUPPLIES $10, 00D. 00 01/01/81 555-555-1242 . 00

' ADDRESS ONE ADDRESS TWO CITY. STATE, ZIP
2408 01/01/31 .00 16. 2 . 00 .00 . 00
DM 12 01/01/81 . 00 2. 00 . 00 . 00 . 00 .

. TOTALS: . 00 18. 2 .00 .00 .00 18. 25
GRAND TOTALS: . 00 18. 25 .00 00 . 00 i8. 25



ACCOUNTS RECEIVABLE

4-9, Customer Statement Printina

Using the Accounts Receivzble Master, the Customer Master and the Salesms
Master as input, this function will produce the-customer statements. The
statements will be generated for all customers with open invoices or memc
on-account balances or who have had transactions since the last statement
printing. Statements are fullv transactionalized showing all invoices,
memos and on-account transactioss along with old and new balances,
current age and balance due. ' RS

NOTE: Since function 4-8 (A/R Trial Balance) generates the aging indi-
cators, function 4-8 shculd be run prior to generating statements.

When the function is entered, the operator is given the option to
perform the message selection sZ2p. A "CR" response to this will elimi-
nate all messages from the generated statements. A response of "1" will

- cause the statement messagas to be displayed. There are up to 10 message
available for insertion to stataments.

These messages are maintained in the System Message file. Messages 4
1 thru 5 will be automatically a2ssigned to the customer statements as _
follows: '

—-vZero Balance
-~ Current Balance

Message No, 1

' 2
2 ~-- 30 Days Overdue
5

-- 60 Days Overdue
- 90 Days Overdue

As an alternative to automatic assignments, a common message‘can be‘
applied to all statements regardless of age and replaces the automatic
message assignment. The operator will be given the option of:

1. Selecting one of the 10 systems messages to be placed.in “current”
status. - ) . ‘ ,

2. Entering "CR", which will cause the "current" meésage to be retained.

3. Entering "NONE" which will clear the “current" message and provide
for the automatic message assignment. , :

SHORELINE SOFTWARE, INC.



ACCOUNTS RECEIVABLE

4-9. ACustqmgi»Statement Printing ~ (Confinued)

When the selection has been made, the system will display the inquiry
"IS THIS MESSAGE CORRECT (Y/N)". An "N" response will go back to th
beginning.of the step and reselect the message. :

The system will next request the date to be printed on the statements.
The operator will enter the statement date as MMDDYY. A response of
“END" to this request will end the function and return to the A/R
Selector. , : : .

The system will now display the message "ENTER STARTING CUSTOMER NO.

(OR ALL)". The entry of a valid customer number will cause statements
to be produced beginning at the specified customer number. An "ALL"
response will produce statements for all accounts eligible for statement
printing. ‘ '

The operétor will now be presented with the following selection options:

"C" will select only those customers with balances which are current
“3" will select only those customers with balances 30 days and older
"6" will select only those customers with balances 60 dayS and older

"0" will select all customers with open balances.

—

When the selection has been made, the program will pass the A/R Master
file and print statements based on the selected option. .

During the printing process all balances 60 days or older will be charged
a 1.25% service charge. A service charge transaction will be printed on

the customer statement, and a service charge record written to the Servic
‘Charge file. ' a '

When the statement printing is completed, the system will display the
message “ARE THE STATEMENTS CORRECT (Y/N)". An “N" response will cause
a2 return to the A/R selector. If a “y" response is- given, the system

" will display the inquiry "TRANSAGTIONALIZED FILE WILL NOW BE REKEYED
(Y/N)". If the operator wishes to make another selection or to reprint
the original selection, an "N" response must be entered and the system

- Will exit the function. A "Y" response will cause the service charges to
be written to the A/R Master as a transaction and the Service Charge file
to be erased. A1l other transactions will then be rekeyed (erased? with
the exception of invoices and memos with other than zero balances.

SHORELINE SOFTWARE, INC.
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ACCOUNTS RECEIVABLE

4-10.  Customer File Maintenance and Inouiry

This function provides the ability to add, delete, modify or inguire to
any customer record on the Customer Master file. Provisions are also
made for producing Two and Four-Up mailing labels and a Customer Master
list showing all data fields. '

An additional option of clearing the Year-To-Date fields is also provided
However, this optidn cannot be executed without the entry of d requested
password. The password consists of entering a “C" while depressing the
control key. . : :

SHORELINE SOFTWARE, INC.



DATE 01/01/81

CUSTOMER NO.

1000

YOUR COMPANY MAME

CUSTOMER MASTER FILE LISTING

NAME & ADDRESS

ACME SUPPI_IES
ADDRESS ONE
ADDRESS TWO
CITY.STATE. ZIP
555-555~-1212

SLMS NUMBER
YTD NET SALE
YTD CREDITS
DATE LG BAL
CUR DEBITS

99
. 00
. 00

. 00

DISCOUNT

ON ACCODUNT
DELING IND
DATE LST PAY
SALES TAX

CUR INVODICES

CREDIT LIMIT
LARGEST BAL
CUR CREDITS

PAGE |
. 00
10, 000. 00
.00
.00



ACCOUNTS RECEIVABLE

[

4-11. Salesman Maintenance and Inquiry

This function provides the ability to add, delete, modify or inquire to
any salesman record on the Salesman Master file. A provision is also
made for producing a Salesman Master 1list showing all data fields.

é - There are also options to clear the Period-To-Date and Year-To-Date

- Commission fields in the file. This option cannot be executed without
the entry of a requested password. The password consists_of_entering a
"C" while depressing the control key.

SHORELINE SOFTWARE, INC.



DATE C1/01/81

SALEEMAN MASTER FILE LISTING

SALESMAN
NQO.

97

YOUR COMPAMY NAME

NAME
% ADDRESS

JIM SMITH
ADDRESS ONE
ADDRESS TWO
CITY. BTATE, Z1IP

-

PTD
COMMIS,

.00

YTD
COMMIS.”

. Q0

COMMISS10N
%

3. 00

PAQE

1



ACCOUNTS RECEIVABLE

4-12.  Accounts Receivable Master File Inquiry

This function provides'an inquiry capability ihto the A/R ﬁaster fi]é.
The output data may be either displayed on the VDT or printed. This
function does not provide the ability to change the A/R Master file.

Upon entering the function the operator will be given the fol]owihg
inquiry options: -

1. A/R Master File Inguiry

When this step is entered, the system will display the inquiry "DO
YOU WANT TO SELECT INVOICES (Y/N)" and one of the following steps
will be selected: ' S - o

a. Invoice Selection

When this step is selected, the system will request an invoice
number and a customer number. A credit or debit memo number

- may also be entered in place of invoice number. When the numbe
have been entered, the A/R Master file will be accessed and the
invoice or memo will be displayed along with the inquiry messa¢
"NEXT INVOICE (Y/N)". A “y® response will display the next A/R
Transaction on the file. An "N" will request the entry of
another invoice number. :

b. Customer Selection .

When this step is selected, the system will request the entry -
of a customer number for inquiry. Once a valid number is enterad
both the A/R Master and the Customer files are accessad and the
customer heading data and totals along with all the Open A/R

. items are displayed. The operator will then be given the option
to print a hard copy of the display. . o

2. A/R Master File Listing

When-this step is selected, the operator will be gi&en the following
print options: ' ‘

a. Print éﬁtire File

This selection will cause the printing of all open items on the
A/R Master file.

SHORELINE SOFTWARE, INC.



ACCOUNTS RECEIVABLE

2. A/R Master File Listing (Continued)

b. Print Section of File -

This selection will allow the operator to enter a beginning

and ending customer number and only the A/R Master transactions
for the customer number within the specified range will be
printed. . : ‘ C

An "END" response to any request within this function will cause the
- system to go back to the previous selector screen.

SHORELINE SOFTWARE, INC.



DATE C1rs01/8t

YOUR COMPAMY NAWE
~ A/R MASTER FILE LIST

INVDICE

PAGE 1

NUMBER DATE CUST # GROSZE AMT DISCOUNT TAX AMT FREIGHT PAYMENT PMT DATE PMT DISC ALLOW NET AMOUNT
3438 01/01/81 1000 50@. 00 . 00 3.75 1. 50 25. 00 01/01/81 14. 00 .60 1625
. 00 .00 . 00 .00 2. .00

pM 12 01/01/81 1000 2. 00 .00 . 00

-



ACCOUNTS RECEIVABLE

4-13. Reason Code Maintenance

This function provides the ability to add, delete, modify or inquire to
the Accounts Receivable Reason codes and the associated messages which
are stored in the System Control file. A provision is also made for
printing all the Accounts Receivable Reason codes and messages.

Reason codes and messages are maintained for credit memos , debit memos
- and adjustments. Tredit memo code will range from 1 to 15, debit memos
from 16 to 30 and adjustments from 1 to 10.

SHORELINE SOFTWARE, INC.



NATE :

01/01/81

YOUR COMPANY NANME
REASON CODE LISTING

CODE

01

-
(=

o3
048
0%.
06
07
08
09
10
11

13
14

15

CREDIT MEMO

MESSACE

DAMAGED MDSE
RETURN MDGE
WRONG TTEM
WROMNG SHIMMY
WROMG PRICE
FRICE CHANGE
OVER CHARGED
UNDER SHIPMT
OVER PAYMENT
DUPLICATE CK
MISCELLANEUS
NO DISCOUNT
DUP. INVOICE
BAD INVOICE
REFUND MDSE

PAGE:

1



DATE: 01/01/81

YOUR COMPANY MAME
REASON CODE LISTING

CODE

16
17
18
19

-
<

21

-
e

i 23
e
25
P
27
24
&7
30

DEBIT MEMO

MESEAGE

PRICE CHANGE
WROM? PRICE
WRONZ ITCM
WRONG 1NV,
[AD INVOICE
UMRER CHARGE
UNDER PAYMT
RETURN CHECK
ADDITIONAL
NTSCOUMT CHE
TAX CHARCE.
CVER SHIPMT
POSTAGE

AN, FREIGHT
MISCELLANEUS



DATE: 01/01/81 : . PAGE:

YOUR COMPANY NAME
REASON CODE LIETING

ADJUSTHMENTS
CODE MESSAGE

o1 - BAD INVODICE

2 nan PRICE

03 DISCOUNT

04 WRONG ITEM

05, PRICE CHANGE

06 UNDER CHARGE

07 OVER CHARGE
f 08 NOT AVAILABL
. 07 ADDITIDNAL

10 MISCELLANEUS



Description: CONTRoL BILE -

¥~ Permanent — Temporary __ Direct _"_/__ Sort

FILE LAYOUT

MARKET <=SUMMARY

Name: S¢

Indexed 56 Size

Key:
‘'ariable | Seg Field Name Size | Type Picture
REcorn # 1L
1 I2E6N cosTOMER NOMBER A/N
f P EEMD CLUSTOMER NUMPER 6 | AIN
2 3 ?P:aooua NOMBERS (WPTo 1) | 44 |AIN
f 4 gﬁAu&ﬁMAN NOMBER, 4 | AN
- ——
RELORD #2.
1 ;STATI-‘. CODE 2 | AIN
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= Aeoent We Il Il | prosct

DATA FILE DEFINITION

PAGE_1 _oF.

$ NAME ‘ ACCESS PROTECT BY DATE
i ’:;EY SSIZE EFF.O'P'T ‘NUQ":-ER , RECORD 384 DISC SECTOR EPERMANENT USEQUE_
i RECORDS SIZE NO. NO. TEMPORARY [ DIREC
FILE DESCRIFTION ‘Invoice Header File =
| ‘ | | Key = Invoice Number Io-€7 ey ﬁF?’c’ﬂ‘/’"" -7
L JOVEicls 4 vrPATE
| PROGRAMS WHERE USED
o ' CONTENTS
Al e FIELD NAME size| POSITION |TYPE PICTURE
| ops | 1| key 6 lasw
AS 2| Customer Number 6 A/N.
B$ 3| Customer Name 22 A/N
c$ 4| Address 1 22 A/N
__|Ds 5| Address 2 22 A/N
_ EM|ES | 6| Address 3 | 22 Jam |
({{ s | 7| ship-"o Customer Name 22 AN| TsAme
Hs | 8| Address 1 22 1a/N |
I$ 9| Address 2 22 A/N
J$ | 10! Address 3 22 A/N
NS 11| Customer Order Number 10 A/N
ps 12| Qur Order Number 6 A/N:
QS | 13| Order Date 8 A/N _MM/DD/YY
D1S | 14! Invoice Date 8 A/N | m/oD/YY
S$ 15| Carrier 10 A/N
E15 | 16! Invoice Number | 6 A/N
F1S | 17 Terms 10 A/N
181 Gross Amount 10 N Frgers3.00
. 19| Discount 8 N ri777. 00
20| Tax Amount 7 N g222 00
N 211 Freight Amount 7 N F47#.00
gt | 22! sates 1.0, | 2 A/N
Sy 7_1 231 Commission Percentage I 5 N £4.00
L8 L2yl shees Tax cove I o Srve
T K- B I #
T2 126 | Delimiters SHIfPinG pATe g 1 2 o |

8FC Form 1016
Original: July 13,

1971

W



=

<
\.N"

A FILE IDENT

- DATA FiLE DEFINITION

QUasIic/ Four

' . . . PAGE 1 OF
o4l , JL, | proscr BY DATE
. Name  access  eeoTecT : _
éﬂb;’ i ‘
' EY SIZE{EFF. OPT| NUMBER. : S
o St el oF RECORD - nmc S secron. " E;:ERMANENT CJSL‘

_ FILE DESCRIPT!ON Invoice Flle. - Deta:r.l Llne (Rey =

Invoice No. + 01 to 99

p ELETEY AFTEE /I

1ncremented by one _for each new line).

See Page One for further descrz.gtn.on.

TOVRIicEs + WPPRTE

PROGRAMS WHERE USED_ LiME iTems 99 2 99 ARE 7Y% CHARACTER messACEs
CONTENTS

VAR [ITEM .

NAME SEC'I . FIELD NAME SIZE POSIT!ON TYPE ‘ PICTURE
00$| 1| Rey . . 8 A/N|

T$ |2 | Item Number 10 A/N

us 3 Description 20 ! A/N

VS | 4 | Unit of Measure 2 A/N

D 5 Quantity Ordered ‘ 7 N | zaazzaaxg

G | 6 | Quantity Shipped 7 N | #3gs230
H 7 Quéntity Back Ordered 7 N

E 8 | Discount Percent : 3 N | 320

F 9 | Price 7 N | #%%2.00

I jlo0 Extension 8 N z3%,2%2.00
HAS 111 | Socatiow SEAIAL ~uméer 1Q A/N

H| EVaLvar;od (oays) Z ~

H2 WAL ANTY PERI 00 (morys) Z ot

Hig Pump  SERAC nupmgee ((s) | 10 ' /2,4\;

| | ]

3 ,g |-

| | | |
: ’ T : |
’ | Delimiters !ll |

t

BFC Form 1016



. DATA FILE DEFINITION

oDl FQUT ;

— PAGE_1 _oOF _
7y eeoent Wagll o Sy ] erosect 8Y —_oaTE____
\,-fat — ~ \ R :
{\ #T S EF'F"O-?T‘,,W;E o reconn - 276 oisc . |secrom [ PERMANENT O SEQUEI
6 RECORDS e | SIZE ¥ Ino. NO. ___ OTevporARY @ DiRECT
FILE Dsss;maﬁon Open Order Header
- "~ Key = Order Number °
, PnoéaAMswasaa USED
» CONTENTS ‘ '
Namel e FIELD NAME Size| POSITION |TvPE PICTURE
oos | 1] rey - T -
AS 2 ’Customer Number 6 A/N
BS | 3! Customer Name _ 22 AN
cs 4| Address 1_ 22 A/N
—_ D$ 5| Address 2 22 _IA/N
s ?‘ ES | 6] Address 3 22 A/N
‘168 | 71 Ship-To Name 22 A/N
HS | 8| Address 1 22 A/N
IS 9 | Address 2 22 | A/N
J$ 10| Address 3 22 A/N
K$ 11} Booking Flagq : a2 A/N "1" ON
LS | 12| confirmarion Flag- 1 A/N "1 ON
M$_ | 13 NOrder Print Elag- SHIf-70 # - la/n "1" ON
NS 14| Customer Order Number 10. A/N
P$ |15/ Our Order Number 6 AN . |
08 | 16| Order Date 8 A/N MM/ DD/ YY
RS 17 | Date Wanted 8 A/N MM/DD/YY
SS$ 181 Carrier 10 A/N
€15 | 19! Sales Identification A/N |
X7 20 | Commission Percentage N ki
R i
B
. 'Delim‘itei’s.” 120

BFC Form 1016



Qasic / Four
DATA FILE DEFINITION

PAGE ___10F
(*} LFILE IDENT [ gQI H 1 | prosscT _ | ' BY DATE
, ACCESS PROTECT : o
) ,‘ . IKEY SIZE|EFF. OPT| NUMBER , o : \ :
( g |sm)woF o - |RECORD . |oisc SECTOR - gPERMANE,"T Ost,
e _ |recorbs o size __ 128 |no. no. ___~ |UTEMPORARY [XDIRE
 FILE DESCRIPTION " Detail Line (Rey = Our Order No + 01 to 99 incremented

for each new line item). ofen oKveR.

See Page One for further description.

PROGRAMS WHERE USED

CONTENTS

VAR [ITEM — - ~ =
NAMEl SEQ| _Fle;.u NAME s:?s POSITIONA TYPE PICTURE
00$ Key . - 8 A/N| -
2| Item Number | X0 A/N
3| Description 20 |A/N
4| Unit 2 - |A/N
5| Quantity Ordered 7 N ziansaq
6| Discount ; 4| N 2z 0 ~
7| Price IS 1 7 N £3%.00
H1S 8! Location. /@famf.-/ Mm'?) 2 A/N
e § !
T
' |- | pelimiters L g !




Sw T Ny e s s tmens s IENEITNSEY

PAGE_1 oF _

«\ FILE!DENTI s H L i PROJECT | BY‘ DATE

NAME ACCESS  PROTECT -

GEPERMANENT [JSEQUE!

“{{KEY SIZE g#aoe‘r NUMBER v R
" I T P RECORD .,. |oisc  |sectom '
e N B RECORDS , SIZE 128 1o, _Ino. s DTEMPO_RAHY.i Qo;gECj

FILEDESCHIPTION Ixivénto&:y Master File (Key = Item Numbef)

- PROGRAMS WHERE USED __

CONTENTS

AR ITEMT” - FIELDNAME size| PosiTion - |TypE  PICTURE -
{T$ | 1| Ttem Number - 10 A/N
f 1os 2| Description .. 20 A/N
o | 3 Quantitf'on Hand 7" N | gazazag
R | 4| Quantity on Order 7 - N TFEEFE0
—~ F 5| Item Prz.ce_] Bermic 71 N | #2335 00
M) S 6| Item COSt 7 N | #¥$$.00
‘\fw Vs 7| Unit of Measure N 2 A/N
Yo 8| committed 7 | N 223849
{118 | 9| Vendor. Number B 6 A/N |
U 10| Activity 7 N | FFFF#d0
H1$ | 11! Location 2 A/N L
R7 12| Reorder Point 7 N #r3Feas0
o
e ; !
. { i Delimiters ST 1_12. _
BFC Form 1013 - R . P i

© Original: July 313, 1971




=, eosvr Lo g

 FILEDESCRIPTION _

Il , | prosect

cmm ewaps Bl REASWIEY

PAGE 1 o;:y

BY DATE
ACCES PROTECT S o
: ‘EFF.YQPAT NUMBER" o ; , i .
e ok | Recoro 1 28 DIsC SECTOR . |DPeRMANENT * O sEQut
_|recorps | s1ze {no. NO. , ,’QT’ENF{APOJ?QBY 399;/{

v Salesman4CdmmissioniFiieﬂQx

o T

Nﬂfﬂ pu‘lﬂl}p

___.(Rey

=*Sales‘I.D.i

+ Invoice %

(or DB/CR Memo No )

. PROGRAMS WHERE USED

| CONTENTS |
RARRDEY FIELD NAME SIZE| POSITION  |TvpE  PICTURE
Joos| 1| Rey . 8| a/n s
£1$| 2| Invoice No. 6 a/N - : |
m.s 3 Invoice Date 81 A/N
c7 : “>4~»;£:v‘Inv01ce Amt. (After dlscount) 9 N IEF232.00
- {c8 | 5|, commission Percent 5 N $%.00
‘:‘&CS -6 Cqmm::.ss:.on Amount | 8_ N EE42%.00
‘/\‘ cls| 7| Ssales I.D. 2 A/ |

o e f s

I

i Delimiters

LN [N "

BFC Form 1018 )
Crigiral: July 13, 1971




DATA FILE DEFINITION PAGE 1 oOF

Seement ludl I, ] PROJECT __ By o DATE

NAME ACCESS  PROTECT .

: Ikev sizel{efr. opT NUMBER I s KJPERMAN
g RUEEN b i OF ‘ : RECORD * 159 [DISC SECTOR . D ENT gsei

CFILE DESCRIPTION Messa.ge file 10 records for each application : I01- IIO - Invoices;
001-010 Orders, PO1-P10 - Purchase Orders, S01-S10 Customer Statements.

.. PROGRAMS WHERE USED

| CONTENTS
r«\:/fn?'e '%Eé‘ ' FIELD NAME - SIZE| POSITION |TYPE PICTURE

A8 11 KEY : ' : 3 o _ A/N
; B23 | 2 MESSAGE 3 : 64 e AN

N ™ : ‘
T:
’/ | I i
(- i i i
- | | I
‘ . ' N i i ] t

BFC Form 1018

U yminimate Tohe T 31873



Lasic/Four |
DATA FILE DEFl'NlTION - page 1 OF

FILEIDENT LV; 3! L 1Ly ] eroser o BY___ - DATE
NAME AccEs FovT | » _ _

T ke Size Esﬁ.orf NUMBER . SR | e i 10 permanenT - Osed.
Q e | OB T RECGHD 128 loIsC. - |SECTOR EPERMANENT Gssc{: ‘
g pae |Recors SIZE v i“.’°""" B . TEMPQHARY.‘ X1 DIREC

FILE DESCnxpnon | Credit)’Dehit‘ Memo Print File

. (Key = Credit/Debit Memo No. + "01l")
T,E. cml}lﬁ’ﬁ_/ o

PROGRAMS WHERE USED __

Namel el - FIELD NAME . SIZE| POSITION |TYPE PICTURE
C0S|{ l _Rey SEGE : 81 s A/NL k
AS | 2| ‘Customer Number / ok ‘veip ) 6| A/N
BS 3] Customer. Name -~ 22 A/NI
Cc$ 4] bA&dress ‘f e . 22 R A/_Ni_
- Ip$ | 5| Address . _l22] A
\f'“ E$S | 6! Address _  - ~ 122 - A/N!
AS "Void" on cancelled memos
BS Memo # on cancelied memos ,_'
‘.;//_'
(
R
e i
| Delimiters L e | 5 |

. ——— - amam



f:-::f?%";‘m.smsm l&dl L f"PROJECﬁ'

DATA FILE DEFINITION

WD/ FOUT i

PAGE _2 _ OF _

kN

q

BY DATE _
. ACCESS PROTECT ’ .
T/ KeY size|err. opT| NUMBER . REGER (e B ’ : PER ENT '
( T g ] OF - RECORD 128 |O!S€ - |SECTOR ‘ DPERMA:QENT“ 0O seauer
‘ RECORDS —|siZE : NO. Ino. PU TEMPORARY | [XDIRECT

FILE DESCRIPTION _

Credit/Debit Memo Number + "2

PROGRAMS WHERE USED

‘Delimiters

o | CONTENTS
AT M FIELD NAME size| PosiTion  |{TYPE| PICTURE
I ]o0$| 1| Rey. gl A/N
GS 2| Reason 12 a/nl
HS 3| Memo Number 6 A/N
IS 4| Dummy LEM500 cope 29|
N L 5| Bumme SH - TO H# 6
- ]
' r
T : {
NS K l L
S ! ]
- ] |
g ‘ ! 54 '

8FC Form 1016



DATA FILE DEFINITION

. PAGE___?___‘_Q;F

. NAME  ACCESS PROTECT

',-ﬁ F!LEIDENT V2]l o JL ] proscr ' | BY

DATE _

( e o] or | " | recoro oisc  |sectoR . |DrermanenT O SE’ »
~18 ' RECORDS " |size 128 1o o No. = TEMPORARY a cxix
" FILE DESCRIPTION Credwt/Dem t Me:no Number + "03" KRS

CONTENTS

-BFC Form 1016 .~
+Original: July 13, 1971

NAME| SEQ]  FIELDNAME = size| posiTion  |Tyee PICTURE
Y D T v
NS | 2] Customer Order No. 10 1A/N
s15 1 3| Pummer SALES TAX cope B A/N |
PS" | 4| Qur Order No. . 6 IA/N | (incl. B)
U@ 01S | 6] Invetee Date [ch> T044Y) 8 A/N| . MM/DD/YY
(sl 7] gross weight BT A/N e
|E1$ | 8! Invoice No. ‘ 6 A/N
FIS | 9| Bummy Sy rPing Oh7e A/N
3| 10|Bross Amount _ weCtive 34 cxewi7 | g N | #5800
11] Total Discount Amount 8 N ##,34#.00
L 12| Tax Amount ' 8 N ## ,#4#.00
. 13| Freight Amount 7 N 7,577.00
18 | 14! sales I.D. 2 A/N
Q1$ | 15| Commission Percentage 4 N 7.0
= !
I
ooy Dehmters R IR ] & 150 -



'DATA FILE DEFINITION

Lasic/Four

PAGE 4 oF
2 FILEIDENT IV 2]l _1_| prosecT 8y DATE |
Ui . NANE ACCBS
| KEY SIZE|EFF. OPT| NUMBER . i ! P :
18] Jremn [T gpp (250 SR | crrawetmany. <o
~ FILEDESCRIPTION . Credit/Debit Memo No. + "04" to "99"
' PROGRAMS WHERE USED ___
. | CONTENTS
AR ITEM . FIELD NAME sizE| POSITION |TvPe PICTURE
00| 1| Rey = | 8 A/N |
178 | 2| TItem Number W"va@ 10 A/N
yEUs 3 Description " 20 A/N
x5 4| Unit orderea (Wm) - | 2 A/N
D 5| Quantity ﬂ%’eﬁé’é’&p@ 6 |weGTive iF. |y 823 aag
G 6 ‘Quanfity Adjusted in Invento?ryﬁ N gL a3z
H 7| Quantity Back Ordered 6 N | 222 2323
W 8 Discount % (Line) 4 : N g2 2
F 9| price .. . 7 |prVrein| N 3322.00
I 10} Extension 9 N T7F,#5%.00
D9 11| Customer Discount } 4 N TFF
Yol 12| seeiae # (5 /2 A
#i L 13| Evacveron (0AYS) | 2 N
K2 | 14| whgkanTY Pecioo (monTis) 2 N
38 15| pump sexine #(3 /2 ﬂ/ﬁl
l
!
T | |
' | | pelimiters |12 '
BFC Form 101§



WCIDi 7 FOUWUT

DATA FILE DSFINlTlON PAGE_1 _OF |

% Fie oent LV, 3| | lmgml PROJECT _ N . 8Y ___ DATE_

NAME  accESs

o KEY SIZE|EFF.OPT] NUMBER : ; ) o Or ENT Osed
D b oF RECORD 99 |DISC . . |SECTOR = ERMA;‘ gsa{
6 1RECORDS ___ | S1ZE : 'NO. . NO. TEMPO_,ARYO Dlﬁl:(ﬂ

(Rey = Debit Memo
. (Rey = Credit Mem
- PROGRAMS WHERE USED ' . PEETEY ArTer_fEIMTINE

ONECE A MonTy oL moRe

FILE DESCRIPTION Invoice, Debi {;Z Credit Memo Register File (Rey = Invoice Ng

STPRES MopTHy foumine T

 CONTENTS
MR FIELDNAME SIZE| POSITION |TYPE| PICTURE
E1lS$ 1| Memo No’;'or'Invoice No. 6 - . A/N
AS 2| Customer No. = 6 A/N
BS 3| Customer Name - - 122 | A/N
NS 4| -Reasen Cus7 Fo#! 12 A/N
T 5| Gross Amount ~EGHTVE if cxait | g N | #3,83%.83
Ab K_| 6| Total Discount Amount 7 N | % 284 22
' ( L 7| Tax Amount 5 N £2.00
o w 8| Freight Amount 7 N | 2, 32s.28
- |2 | 9| Net Amount 8 N | 22,223,835 7
c1s! 10| pDummy 2 A/N '
D1$| 11| Invoice Date 8 A/N
' G5 | /7 SALES HY cep€ 7 N
|
o
\ : n .
oo | P
. .i i
: 1 ! pelimiters : S i11 : |

© BFC Farm 101§



, , - bas:clﬂour;
.DATA FILE DEFINITION PAGE___1 OF

=, iFeoent [ v 4], 11, | eroscr . BY DATE

el 4 NAME  ACCESS  PROTECT

(. {KEY SizE|eFF. 0pT] nUMBER . : CXPERMANEN UEI
1 oo | ooF . |RECCAD 1,9 foisc - |sectom e EJTZMPANE:I E;SEQEE

" FILE DESCRIPﬁON Salesman Master File (Rey = Salesman No.)

PROGRAMS_WHERE USED

CONTENTS , .
NARTTEM  Fiero name SIZE| POSITION  |TYpg| PICTURE
| Cl$. 1| sSalesman No. | 2 ' A/N
 |n0s| 2| -salesman Name - 20 A/N
{A1S| 3| Address 1 . 20| A/
A28| 4| Address 2 ' 20 : A/N
A3$| 5| Address 3 - 4 20] A/N
A\{ T3 6] Commissions QTD | 9 ‘ N #7#37.00-
Y om9 | 7 commissions YTD 9 N | #%EEE.00
T7 8] Commission % 5 N $%.00
= A R 7 K | #rerraresy
|
i
| I
_ | §
I i L
‘ ’ Delimiters I 8 !

RFEC Farem 1N



| "k

" FILE DESCRIPTION -

| DATA FILE DEFINITION

Dasic/ rFour

PAGE_1 of
FILEIDENT lwosll . fl o | prosect. BY . DATE
NAME  AccESS Pnorecr T ,
(EYSIZE EFF. OPT| NUMBER ~ : N s dE ENT Brsed
IUMaE Lok oisc - |secror © - " |Orermanent Grsed
RECORDS size 128 Ino.____|no. | RTEMPORARY O DR

Ca.sh Rece:mts Journal

Record zero 1s ‘used to hold numbexr of active records.

PROGRAMS WHERE USED
_ CONTENTS |
Nael e FIELD NAME SIZE| POSITION  [TYPE PICTURE -
las | 1 Customer Number 6 A/N| o
B$ 21 }Customer Name 29 JA/N .
E1S 3 Invcn.ce Number 6 A/NJI
E2S 4] Reason of Transact:mn 6 A/N
R1$| 5 Payment Date 8 | A/N
1y 6| payment. 10 N | #,333,832.00
Bl | 7| New A/R Balance 10 N | #,222,882.00
B4 | 8| 014 A/R Balance | 10 N| 2,588, 8$5.00
Al i 9! Payment Discount Credit 8 N _#3,#3##.00
74 10| Other Allowances 6 N ###.00
Record Zero: , ’
M5 | 1| #oF perve £6%/5  Daily
wg | .2 "
lwo| 3 "
171 4| wer crsy Monthly
18 5 JiFccumT  Rile w ANCES
I9 | 6 5 T . ' "
I ]
P |
; : ! Delimitars P10 iR




e g ——— e —

DATA FILE DEFINITION

i P M

PAGE __1 oF._
FILEIDENT - sl IL ! l PROJECT BY DATE
. NamE VACCESS PROTECT - ] ; e
KEY SIZE|EFF. OPT| NUMBER s T . o
- OF - . . RECORD oIsC SECTOR O peRmANENT Usequa
|6 , RECORDS SIZE _.128 |no. NO. fE!TEMPoRARY L':;;omam
FILE DESCRIPTION Cash Recelpts Check Flle
(KEL“ Custo_gr Nmnber)
- PROGRAMS WHERE USED_
| CONTENTS
VAR [ITEM[. ; ‘ .
NAME SEQ ___ FIELDNAME SIZE| POSITION = |TYPE PICTURE
A$ | 1 | Customer Number 6 A/N
}T9 | 2.| Check Amount 8 N
i
B
| 4
| T
. T

liclea 7 TOT

1" Delimiters
Be-C Form 1016 ’ . .
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DATA FILE DEFINITION

basic/rFour

v

o S PAGE_1l oF
\ FILEIDENT L\n A0 0L PROJECT _BY DATE
) o Tham ACC.SS moTECT " o s
I%H&EE#mmwwwua. o S I
1y b | of ... |mecoro msc,“,i SECTOR |GrsAManent Osea..

" FILE DESCRIPTION

Acccunts Rece:.va.ble

(Key Customer £ +. Invo:.ce # + Transactlon)

PROGRAMS WHERE USED

| o CONTENTS -
INAME S - c . FIELDNAME SIZE| POSITION |TYPe| PICTURE
' OQ$“‘1'”Cust % + Inv. #\+"ﬁﬁ%%%ﬁ" 18 A/N| |
13| 2| cross Amount (FEGhrive i f °~f:f’j’> 9. -N 233 1233 gq
K | " 3] Total Discount 8 N #3,37%.00
L | 4] Tax Amount 7 N z 318 og
[N 5| Freight Amount “ 7 N $,%8%.00
\ v’(il,-'_'a’ 61 Net Amount : (::{_*L +,~1) 9 N 323 821 ¢
— |G1$!| 7| Number of Transactions 2 A/N|
Dl$ 8| Invoice Date 8 A/N|
v 9| Payment Amount 9 N 737 ,#3#.00
|R1s| 10| Payment Date. 8 A/N |
Al | 11} Payment Discount Credit 8 N 33,#%%.00
F4.| 12| Other Allowance ‘ 7 N p #,### 00'
a8 | 13| code (Refund, DB Adi, Cr adj) 1 N 3
S = Debit@
6 = Credit?zg;§
9 = Refund
- ] - | L
oo P
| I ‘ 'De’limiters 1131



c—

w hads! :

LRy R

//A

DATA FILE DEFINITION |

O J FOUT 5

PAGE_1 _ oF _
FILEIDENT lv,sl |, H : ! PFIOJECT BY DATE
, oo NAME accES  FRoTect ~ s
'!KEY S1ZE e'F'F OPT| NUMBER : -
< . . : . : - . OprermaNenT [ szquer
RIS DU . , { RECORD sC _ /
R RECOOFRDS._..___..... — sﬂquz- 128 |uo  |noor @ TEMPORARY (3 DIRECT
FILEDESCBIPTION : /’/,Z m Adjustment Journal
e b e (Key "='A'djustment NO.) :
PROGRAMS WHERE USED
, - o - CONTENTS
SYAAQE 'ggg— .. FIELD NAME |size| PosITION - |TYPE PICTURE
E1$ | 1 'Ad,}ustment Number 6 ’ 1A/N
L .Customer ‘Number 6 A/N
|AS_| 3| Transaction Amount 10 1N #8448 .00
A6 41 01d Amount 10 N r# E3#F 232 00
A7 5 | New Amount 10 N $2 #as zs3 g
E8S | 6| Code (T,A,I) 1 _la/n
%95 | 7| Reference Invoice Number 6 IA/N
Qs 8 | Date of Transaction 8 A/N
Q78 9 | Adjustment Message 12 A/N
BS 10 | Customer Name 24 | A/N
** |E18 | Adjustment Number 6 A/N
E9$'| "Void" o
| |
T |
A iDehmuers 10

8FC Form 1018



o ~ | basic/rour
DATA FILE DEFINITION -

~ ' : - ’ PAGE 1 1 oF
FILEIDE\lT I v ! [ r ) PROJECT o BY DATE o
; NAM! ACJ:ESS PROTECT : R . ..
- |KEY SIZE|EFF. OPT| NUMBER : ‘ s : - SR 4
: 6 CelsosscbieR o RECORD ‘256 {osc SECTOR St CIPERMANENT  Oset,
— RECORDS ...~ " IsiZg=" " No. NO, T DI?M}’OBAEY. RoIREC

~>.  FILEDESCRIPTION _ Customer File

' ' (Rey = Customer N&.) =

PROGRAMS WHERE USED

CONTENTS
Nand sl _ FIELDNAME SIZE| POSITION  |TvPg| PICTURE
las |1 Customer Number i = 6 | A/N |
{B$ | 2 |Name T ‘ 32 A/N
c$ | 3 |Address 1 - 22 A/N
D$ | 4 |Address 20 22 A/N
;:\\ E$ | 5 |address 3 - P22 A/N|
(‘““""‘ Ccls)| & Salesman s Number 24 {A/N
=R 7 DJ.scount S 5 N | $#%.00
B 8 Current Invoices 10 ‘N | ####5%4.00
C | 9 |YTD Net Sales (after disc.) |- 7 N | 2333p4s
cl |10 |on Account 8 N | #33%#%.00
{€2 |11 |credit Limit 6 N | ##%#30
C3 |12 | YTD Credits 8 N rRFF#.00
X |S3$113 | Delinquent Indicator 1 A/N
| BZ |14 | Largest Balance 7 N FrrEEESE
F531{15 | bate Largest Balance 8 A/N
F6$|16 | Date Last Payment 8 A/N
e r(:6 17 | current credits 8 N $EEE£.00
c7 118 | current Debits 8 N | 3E#22.00
00$119 | Telephone Number 12 A/N
Q8 ]20 Sales Tax . 4 N 22 g A
% s 55| ryee coor 2
— isagly-7| # ecos Y
1 s {'J’»;; # Ao m) 55 £
~ 555 14 | N=nNo service cppree /|
| i |
| | pelimiters | 20 i
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DATA FILE DEFINITION

L 1Ly | prosecr.

|4cu=u:/FCHJr§
3

PAGE 1 OfF

 FILE IDENT' BY __ DATE _
. NAME  acCHS . PROTECT ‘ T
IKEY SIZE|EFF. OPT| NUMBER - St ; : .
NI N RIS T (RN« I ‘RECORD ' ‘128 |oise SECTOR gPERMANENT & SEQUEN
’ —} RECORDS SIZE Lo {no. NO. - TEMPORARY - (1 DIRECT
FlLE DESCR:FTION ng;gg gha:gg ggcg;d§ fro ;g ‘Statements
: Record zero is used g o{e) hold the number of active records.
PROGRAMS WHERE USED -
CONTENTS
N e " FIELD NAME size| PosTION _|Tvee PICTURE
E1$| 1 |sc 9999 6 A/N
AS$ | 2 | customer Number 6 1a/N _
J 3 | Amount ' 10 N
K. 4 |Dummy -
L 5 |Dummy - -
N ) 6' bnmmv : -
P | 7 | Amount 4 10 N
GlS| 8 !Transaction Code "OO" 2 A/N _
D1$1 9 |pate = - 8 A/N
| i ,
T |
i i L
0 a

3FC Form 1018



DATA FILE DEFINITION

basic/ Four

i | PAGE_L of
. FiLeoenT [ X 3|, H l PROJECT BY DATE
SO B NAME ACCESS
'*"'(h KEY SIZE{EFF. OPT| NUMBER 192 =e - 4
|| e om0 g o (seeron Dvewonany Grorme
FILE Descménom Opén Accou‘n_’ts‘ Payable Master =~ ‘
| Key = Vendor No. + Vendor Invéice No. + Invoice Date
PROGRAMS WHERE USED
o CONTENTS
Namel s " FIELD NAME SiZE| POSITION |TYPE PICTURE
~ |o0$| ‘1 Key. 24 A/Y
P$ | - 2| Vendor Number o 6 'A/ﬂ
CIPLIS| 31 Vendor Invoice Number 10 A/N
P2$| = 4| Vendor Invoice Date 8 A/N° MM/DD/YY
/::\ B P3$ 5 i Vendor Name eviog S 22 A/N .
4 "’%’f";.r PAS| 6| Vendor Invoice Due Date '8 A/N MM/DD/YY
—>|p5$| 7| Purchasa Order Number 6 A/8
|p0 | 8| Gross Amount Due 9 N 2yuass 00
Pl 9|  Discount Amount 9 N wadiis .00
|P6$| 10/ Date Entered . 8 A/N MM/DD/YY
P2 11} Tax Amount -9 N - #anrdd .00
{P3 | 12| Preight Amount 9 N wrtza#.00
{P73| 13| Last Pay Daté 6 A/N ‘MM/IDDM ‘
P4 | 14| Invoice Pay Code 1 N 7
" 0 - OK to Pay '
1 - Hold, Do Not Pay
2 - Payment Made This Cycle
P85 | 15| Last Adjustment Date 8" A/N ' MM/DD/YY
! ]
b ; Delimiters - l 15 : t




oG/ FOoUr |

DATA FILE DEFINITION. PAGE_ 1 oF

=~ Peent e 30, Il | proser BY ___ DATE

NaMe ACCESS  PROTECT
. I

( . [ SIZE|EFE.OPT ”“S“fsa' RECORD DISC  |SECTOR tPERMANENT O SEQUE|
IG - |RECORDS _________|SIZE 256 Ino. | NO. D TeMPORARY [XDIRECT

FILE DESCRIPTION _Vendor Master File
‘ Key = Vendor Number

PROGRAMS WHERE USED

CONTENTS | |
NAME e FIELD NAME. |size| PosiTion  |TYPE| PICTURE-
1 | Vendor Number 6 AN |
2 | Vendor Name | 22| A/N
3| Address -~ Line 1 -~ l23 AN
4 | Address’= Tine 2 - lo23 A/N
5 Addre5§~T1ne 3 22 R .V4) | |
6 | Current Vendor Balance ' 11| N |- ###z###%.00
7 | Telephone Number - 110 A/N
8 | bate opened.  1al AN | Wi/ YY
9 CurrentYr-— __Invoices|1l 1 N tigenner.00
10 | Current ¥Yr-Disc. Available |11 N Faaasa22 00 -
11 | Current Yr -~ Discounts Taken|11 [ N riisEdiz. 00
V4 112 | Previous ¥r - Invoices |11 N srindrar.00
V5 (13 Previous Yr— Disc. Available|ll N irrrrsrr.00
V6 {14 | Previous ¥Yr - Discounts Takenll N Finnazsn.00
V7 15 STANoARD 0OiscovnT Jo
V7K 16 EL Accovnt .N‘/mffx’
vEH 17 Fhcrek pumder '
Viklig
] |
{7 -
B S
N | | |
| pelimiters - i g4}

. BFC Farm 1016
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DATA FILE DEFINITION PAGE 1 oF

N * FILE IDENT Ix,glvl v JL ] prosect BY ° DATE

NAME ACCESS = PROTECT

i

“'(’ KEY SIZE{EFF. OPT| NUMBER

' t
OF | RECORD pisc SECTOR D PeRMANENT (1%
l 29 RECORDS e | SIZE 128 NO. NO. - K TEMPORARY 2 o‘ AECT

FILE DESCRIPTION _Accounts Payable Distribution Print File Revres pocin
Rey = Acct. # (PS5$) + Vendor # (PS) |
+ Invoice # (Pl§) + Invoice Date (P2S) + Qs

PROGRAMS WHERE USED _ - | (’”"”“7 ne 5hsH)
. CONTENTS
Name sl FIELD NAME size| POSITION [TYPE _ PICTURE
- ey T -'
00s! 1 | Key - X _A/N
P5S| 2 | Account Number ' ' 6 AN
PS .31 Vendor Number - 6 LA/N
“1R1s 4 ' ;fIn’voiCo Nimher | ' 10 ~ _A/N
: P2S}| 5 | Invoice Date '» 8 ' A/N ____MM/DD/YY
_pq 'GTfAmount » ; 0l N | B33 sas 00~
\op3s| 7 Vendor Name : 22 l 1A/N s -
=ra e ] L
0$ | 81 G/L Flag 1 1A 5op¥R2E RISET
e | "
. ! Delmlters B ! 8i

: BFC Form !015 S . .-'..,‘ . . e el A e R

“Ama
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- FILE DESCRIPTION

'PROGRAMS WHERE USED

DATA FILE DEFINITION

Dasic/ Four

PAGE _1 oF.
FiLetoent (X, 8], |l 4 | prosect BY  DATE
. . NAME ACCESS PROTECT .
KEY SIZE|EFF. OPT| NUMBER o ~ -
OF RECORD DisC SECTOR LI PERMANENT O seque
26 RECORDS SIZE 128 NO. NO. (& TEMPORARY [ DIREC

Accounts Payable Activity File (Invoice Total)

Key = Vendor No. (P$) + Invoice No.(P1$) + Invoice Date (P2$) + "0o"

s

CONTENTS

AR FIELD NAME sizé| PoOSITION |TYpe| PICTURE
P$ | 1| Vendor Number 6 A/N
P15 | 2| Invoice Number 10 A/N
P25 | 3| Invoice Date 8 A/N |- mM/DD/YY
P8 | 4| Recard Count 2 A/N -
P3$ | 5| Vendor . Name 22 |A/N =
S| 6 Invoice . Due Date 8 A/N MM/DD/YY
p5$ | 7| Purchase | Order Number - 6 A/N
ipo | 8 'Gross ' 10 N #3% ,£44.00-
PL | 9 stccunt | 8 N #,#%%.00-
P6$ | 10| Date Entered 8 A/N MM/DD/YY
P7$ | 11! Dummy = |
I8 12| Distribution Update Cade 1 A/N | #="X4" Not Updated
, ,, | X="X4" Updated .
R
| |
T | T
! Delimiters |12 )

DE, Bnaem 1ATA o W T




BN

DATA FILE DEFINITION

basic/ Four

e , PAGE__ 2 OF
m ~eeoent [X511 , JL .y | prosect BY DATE
- NAME ACCEHS PROTEGT
. rf’"
. — : -
KEY SIZE|EFF. OPT| NUMBER | o
| oF RECGRD  |oisc - |secTor [DpERMANENT  Oszau
26 1RECORDS S12E 128 NO. NO. @& TEMPORARY @ DIREC

FILE DESCRIPTION

"Accounts Payab]e Act1v1ty File (D1str1but1on Transactmns

Key Vendor No. + Invmce No. + Invcnce Date + Record Count (01 99)

PROGRAMS WHERE USED

o CONTENTS |
AN FIELD NAME SIZE| POSITION  |TvpE PICTURE
A$ | 1| Vendor Number 6 A/N
E1$ | 2| Invoice Number 10 Al |
D15 |'¥“3| Tnvoice Date 8 AN mw/oo/YY
PO | 4 Record Count -2 ‘ I '
. |8S 5| Vendor Name 22 AN
“Tlpas | 6| taveice Due Date 8 A/N | - MM/DD/YY
- |P$ 7| Account’ Number - AN '
J 1 8 ‘Amount 10 N 2. 747, 00-
|
|
~ !
5 | Delimiters | 8]
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DATA FILE DEFINITION

EEBSH:IFCMJFE

PAGE_L1 of _

FILEIDENT Lx 6] , I[ | l PROJECT BY DATE
NAME ACCESS : .
N . OPT| NUMBER : P T Ic ‘
Tog ‘ OF » RECORD 128. DISC. SECTOR E;PERMANENT .E;SEQUE'
: RECORDS SIZE NQ. NO. *TEMPORARY [ZDIRECT

FILE DESCRIPTION _Check File '- . : -
Key Record ID (P9$) + Check No (P8$) + Record Count (P7$) + Filler (1!

Rey = ID + Vendor + Invoice + Invoice Date + Filler (3)

PROGRAMSWHERE USED When ID lS l-manual, 2-reversed, 3-to be paid, 4—pa:.d

. CONTENTS

VAR JIEM FIELD NAME SIZE| POSITION |TYPE PICTURE
P9S$| 1 |Record ID 1 A/N| -
Pl8$‘ 2 | Check Number 6 A/N |-
P$ 3 Vendor Number * _ '6 A/N

lpis| 4 Invo:l.ce Number 10 A/N
P2S| 5 Invo:.ce Date - 8 A/N ~ MM/DD/YY
275 | 6 |Record Count '}’ Fed z0:7 2 Aam |

P35 7~ Vendor/Pay:ee Name 22 IA/N _
P4$| 8 |Due Date: *" A/N | MM/DD/YY
P53 | 9 |Purchase Order Number ** (6, A/N ‘
Po |10 |Gross 5 N | ##ssz g9
Pl |11 |Discount 9 N_ | ##3284.99
P6$ |12 | Check Date 8 A/N | mMM/DD/YY
P4 |13 |Record Code 1 N 5=Non~Vendor-'Payrr

=Manual"

2=Réversal ’

* Blank on Non-Vendor (~°#c)

d=Non-Vendor Manu

** G/L Acct. # for Non-Vendor

5=Non-Vendor Reve

Payment

39=Dis'tribution Re

- for Non-Vendor

TayTETt

S Smrem INTE.



basic/ Fcuvr

o o ’-DATA:F".E DEFINITION PAGE 1 of
teeewoent L% 4L, L, | prosecr __BY " DATE
’ NAME . ACCESS PROTECT . ]
.
4 ~
KEY SIZE|EFF. OPT| NUMBER
' OF . RECORD pisc SECTOR L PERMANENT Dsea
7 . |RECOADS SIZE 128 _ NO. NO. G‘TEMEORARY [XoIRE
FILE DESCRIPTION ___ Monthly Check Register - CLATE OV s

Rey = Record ID (P9$) + Check No. (P8S) + Filler

-

' PROGRAMS WHERE USED B .

. .“\ ’/tf\"

CONTENTS |
VAR JITEM " FIELD NAME . |size| Posmion  |Tvee PICTURE
Q0s| 1 Xey. o ' ‘ . A/N'7' Manual Chec
P9sS 2| Record ID 1 A/NI'9' Generated ¢
P8$| 3| Check Number el A/N
1ps 4] Vendor Number | | ~ 6 S A/N
P1l$| 5| Invoice Number ‘ _ 10 - IA/NT _ A
‘|P2$] 6| Invoice Date 6. AN wMpoyy L
1p7s 7| Record Count = 2 - AN ' '
P3s| 8| Vendor/Payee Name 22 - A/N
pas| 9| Due Date ) 6 [A/N]  mwopyy "
P5$| 10| Purchase Order Number 6 A/N
PO | 11| Gross 9 N | #2222 99
|p1 | 12| Discount 7 N 754#.99 ~
P6S| 13| Check Date 6 AN __MMDDYY
P4 | 14| Record Code 1 N | 1=Manual
Pik | 15| woee of “"Vozrp" . 2=Reversa]l
el | 16| wuee (6 curgens PONTH ue ® ' ' 4=Naonvendor Manu:
12%¢%" 16 PR “ . ' S=Nonvendor Reve:
" &=Nonvendar Payme
9=Nistrihution Re
for Nonvendor
Payment
| | Delimiters L | 14
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DATA FILE DEF!NITION

basic s/ Four ;

PAGE 1

OF _
-\ FILE IDENT l ﬁ I l l E ; l pno.sscr BY DATE
| KEY size|EFF. oPT| NUMBER ' '
‘ 5 . OF |RECORD 95 |DISC SECTOR gp ERMANENT O szauel
| 6 RECORDS : suzs NO. NO. - TcMPORARY. ZDIRECT

FILE DESCR!PTION Adjustments Journal Entries

Rey = Vendor No. (PS) + Invo:.ce No. (P1$) + Invoice Date (P2$) + noo"
PROGRAMS WHERE USED
CONTENTS

NaR|ITEM FIELD NAME SIZE| POSITION  |TvPE PICTURE
ps | 1 | Vendor Number : 6 _|A/N

p1s| 2 | Invoice Number 10 A/N |

p2s!| 3 'Invoz.ce Date ‘= 8 JA/N | vM/DD/YY

P9 4 Record Count 2 N "go"

p3$| 5 | Vendor Name = 22 A/N | '

20 | 6| Gross Amount of Inveice 10 N ##d,###.00-
P8 | 7| Gross Adjustme_nt' Amount 10 N #‘##,###.»00—
|PS_| 8 | Tax Adjustment 10 1N ##7,#5%.00~-
P6 | 9 | Freight Adjustment 10 N 424 222 00-
P7 110 | Discount Adjustment 10 N Tz, s77.00-
VO |11 | Vendor Balance 11 N £,482 243 00~
P4$|12 | "Memo Number A/N

P7$113 | Memo Date A/NI mM/DD/YY

RSO J——

|
?

Delimiters




- DATA FILE -DEFINITION . PAGE_2 _oF

-~ FILEIDE\JT_[X 8“ v JLy | prosecT BY DATE

@ , ACCESS  PROTECT A
. i

L ' - - 3 ) -
—7  'kev size|eFF. ofT| NUMBER - R e e N
' ( 5 | oF . RECORD ...  |DIsC SECTOR O permanent - Osef
. 6 RECORDS . is1ZE NO. _* NO. i &TEMPORARY BD!REC

FILE Descmp'non Adgustments ‘Journal Entries’

Key = Vendor No. (P$)+ Invoice No. (PlS) + Invo:.ce Date (P2$) + Record
"Count (P9) . Trailer Records Record Count = 01 - 99

PROGRAMS WHERE USED - - '

i ‘ CONTENTS
Naneloey] - FIELDNAME - |size| POSITION  |TYPe PICTURE
P$ | ‘1| Vendor Number | 6 A/N
P1l$| 2 | Invoice Number 10 —_|A/N
|p23 3"" Invoz.ce Date 8] - A/N MM/DD/YY
P9"I” 4 Record Count . et : 2- . S N | :.1- ~ 99
- |p3s| 5| Vendor Name o de2y AN
Zjﬁ P5$| 6| Account Number‘ e e AN B
- (\ POV 7 & Amount e i At 1el N P ,###.00-7""
R
-
T | pelimiters . — o [ qlo

""J’BFC PORM VOUS bl it i oo oo o wodtos e 3 e i e s S e J e



DATA FILE DEFINITICN

» PAGE OF
—~ FiLewent X911 1 JL ., | prosecT. BY _ DATE _
{‘~i | NAME  ACCESS  PROTECT . - o
-~ |KEY SIZE|EFF. OPT| NUMBER : ' ; .
( Vo S OF . RECORD DisC SECTOR CPERMANENT O] sEQUI
e - . SIZE ) NO. NO. ., Z) TeMPORARY ] DIREC
FILE DESCRIPTION . o Vendor Check Number

Key = Check Number + Record Count

PROGRAMS WHERE USED

CONTENTS ‘
;\\@SE ’;’ég” ' ~ FIELD NAME size| PosITION |Tvee PICTURE
083 | 1! Key I 8 ~ A/N

s
]
= o
!

1 N H
P g

‘.

N e
oome

BFC Form 1016
- OFiginalr July 13, 1973




DATA FILE DEFINITION

Dasic/ Four

PAGE 1 OFf

~L¥L§ Lo Il | prosecT

_ FILE IDENT BY DATE
. NAME" ACCHS  FROTECT : -
( ' ' T =d
. {KEY S1ZE|eFF. 0PT| NUMBER . : ‘
‘ oF RECORD pisC . SECTOR CRPERMANENT O sEG.
4 RECORDS v SIZE ____ 12_8 NO. ____ |no. O TemPORARY EXDIRE
FILE DESCRIPTION * Insurance Tax Table
R ' Key = Taxing Authority
' PROGRAMS WHERE USED
CONTENTS
VAR [ITEM ,
NAMEl Sea | FIELD NAME SIZE| POSITION |TYPE PICTURE
B$ | 1 | Taxing Authority Ident. 7 A/N
D3 | 2 Maxz.mumTaxable Amount 5 N 2220
D5 | 3 |std.: Rate for State Unempl. 5 N .0000
DO | 4 rStd.Rate for Federal Unempl.| 5 N .0000
B1$| 5 | State Name 15 A/N
D8 | 6 | State Disability Insurance Mak 5 N | %220 {
D9 | 7:|state Disability Insur. Rate | 5 N .0000
N
| i
| |
. 1 [ L.
) | Delimiters |7 b



DG/ FOUr ‘

DATA FILE DEFINITION

_ ‘ PAGE_L op
o Fement w3l ot | prosect ___BY ____ DATE
\‘- : | » NAME ACCESS -~ PROTECT . ' ) :
”( ;‘5\ SIZE{EFF. OPT| NUMBER : : a
] oF RECORD g |OISC SECTOR GLPERMANENT [ SEQUEI
2 , RECORDS - SIZE 9 Inoe o _fno. DTEMPoaARY ‘[ijaem

FILE DESCRIPTION __ Payroll Initialization File {Key = Companv Code)

-

PROGRAMS WHERE USED (NOTE:) Second field of %2' record contains next check ;
Third field of %2' record contains check register status code:

"0"= Register Run "1l" = Register Not Run
L ~ CONTENTS
Nl ITEM) © FIELD NAME |size| position  |rype PICTURE -
1ES 1 Company Code : ' 2 - N
0S| 2 | company Name I ' 28 ~ {A/N
g1s! 3 |Address 1 c o lasl _lan
4 |Address 2 ’ o 23 ‘ A/N
5 | Employer ID $ A/NYL
6 | Period End:.ng (Weekly) A/N| MM/DD/YY
7 Check Date (Weekly) A/NI MM/DD/YY
8 | pay. Per;'od (Weekly) N | 0l to 52
9 Per:.od Hrs. (Weekly) N | has,

9
8
g
2
5 -
§8$110 | Period Endlng (Monthly) 8 A/N| MM/DD/YY
H9$ |11 | Check Date (Monthly) 8 A/N Mﬁ/DD/YY
I$ |12 |Pay Period (Monthly) 2 N 01 to- 12
10$|13 | Period Hrs. (Monthly) 5 N 1380
I1$|14 |Period Ending (Bi-weekly) 8 A/N| MM/DD/YY
I25115 | Check Date (Bi—weekiy) 8 1A/N MM/DD/YY
133(16 | Pav Period (Bi-weekl\}) 2 N 01 to 26
145117 | Misc. (Bi-weekly) 5 N Fi#.0
155118 | Period Ending(Semi-eeity) 8 !A/N MM/DD/YY
I65/19 | Check Date (Semi-weekly) 8 Ia/N | mM/DD/YY
175120 | Pay Period (Semi-weslkly) 2 N 01 to 24
I8S:i21 | Period Hrs. (Semi-weekls) 5 N #7#.0
- V315122 | Weekly Ledger Size 2 in | 0 to 52
i'( ,J2$123 | Monthly Ledger Size | 2 PN 0 to 12
- ¢,§J3$§24‘ Bl—weekly Ledger Slze ) i 2 iN 0 to 26
J4S'25 SPml-moanV Ledger S:Lze v ; S2 1 - Iw 0 to 24

N
wu

i ST . i o R 1
! i Dellmlte*‘s _ 3 ' ! -
' BFC Form 101§ o - PR



DATA FILE DEFINITION

—— et B w J ™ d S |

PAGE L of
FILEIDENT te 4y T PROJECT BY DATE |
NAME ACCESS ?ROTECT - .
1KEY S128|EFF. OPT| NUMBER : AL
R » OF RECORD 15g |DISC {SECTOR SPEP‘MANENT Ose.
9 RECORDS SI1ZE _* NO. NQ. T;MPOBARY =R o1RE(

. FILE DESCRIPTION

Form 941 Sort File

So L

Key

= 'bc;ﬁroéhv Code + State Taic Code: + Emoloyee Number

PROGRAMS WHERE USED

Dellmlters

CONTENTS
NAMEl S FIELD NAVE SIZE| POSITION [TYPE PICTURE
E7$| 1| State Tax Code 2 | A/N
ES | 2 Comnany & Emnloyee Number 7 A/N
E1$| 3| social Securlty Number 9 _'A/N
E25| 4| Employee Name = 25 1A/N
-‘N\‘-.,‘ z1l 5 ‘,lTaxa.ble FICA Wages this Qtr.l 9 | N FEE,224.00
@ (22 | 6| cross (o) 9 | N | #23,332.00
ffj“Fzz‘ 7| Taxable State Wages this Qtri 9 N E#3,34%.00
|24 | 8 tTWag'es Over State Limit 9 N | #22,383.90
Bls| 9 Sta.te Name ' 15 A/N ‘
R g

TBFC Form 1015 RIS



DATA FILE DEFINITION'

St et e U § ™ d W | E

~ PAGE_1 oF _
= *FLeEment ¥ 5111 Il | erosect BY DATE
Paad . . NAME ACCESS PROTECT . .
“ s12e| EFF. OPT| NUMBER . ' £
_ OF RECORD 55 |o1sC SECTOR FPERMANENT 0 sequen
‘ 5 RECOADS SIZE NO. NO. 0O TEMPORARY XJ DIRECT

FlLE DESCRIPT]ON Income Tax Tables

Rey =

Tax;nq Authorlty

PRQGRAMSWHEREUSE)When used in Gross-to-Net calculation program A, B & C

variables are a dimensioned array (DIM A(10), B(1l0), C(lO)

CONTENTS
VAR TITEW 'FIELD NAME SIZE| POSITION |TYPE PICTURE
1 | Taxing Authority Ident. -5 A/N
2 |Aggregate Income Sw.(Annualize)l N Qzﬁgnﬁg j2anpall
3 | Standard Deduction & 3. x| .00
4 |Max. Amt. Standard Deductlon 6 AN | #ss3s0.
5 Exemptlon Indicator 1 N Eggggcg?P%;ggbég
6 | lst. Exemptlon Amount 4 N 3330
7 | 2nd. Exemytlon Amount 4 N LEEN)
8 |a11 otherﬁExemntlon Amounhs 4 N ##30
9 |F.I.T. Deduction Sw. 1 N g_pon appigable
10 | Tax Pct. 1st. Bracket 5 N .0000
11 | Base Tax lst. Bracket 7 N T#7%.0
12 Upper lelt 1st.. Bracket 6 N ##%##0
13 | Tax Pct.' 2nd, Bracket i 5 N .0000
lék Base Tax 2nd. Btacket { 7 N ##%.00
15 | Upper Limit 2nd. Bracket 6 N | szszazg
16 | Tax Pct. 3rd. Bracket 5 N .0000
17 | Base Tax 3rd. Bracket 7 N Fiw.00
c3 |18 | Upper Limit 3rd. Bracket 6 N FFERE0
A4 119 | Tax Pct. 4th. Bracket 5 N .0000
B4 |20 | Base Tax 4th. Bracket 7 N #x77.00
C4 |21 | Upper Limit 4th. Bracket [ 6 N CEEEEL)
A5 122 | Tax Pct. Sth. Bracket | s N | .0000
55 |23 | Base Tax 5th. Bracket i 7 N pai2 00
cs |24 Upper lelt 5th. Bracket I 6 N rrFFs0
T | | |
| e | | _

BFC Form 10168 = . "7




UaIniC / FOUIr E

DATA FILE DEFINITION PAGE 2 OF _

) N . : : ) . ' o . .
= - FILEioenT 4511 4 1L, | prosecT . __BY DATE
R NAME  ACCESS ~ PROTECT ' '
'"T?.KEY$ZEEFF / : ~ S
=L .OPT| NUMBER : . =
B  OF : RECORD DISC SECTOR BPERMANENT (Jstl. .
3 RECORDS | SIZE 256 lno. . lno. »  |OTEMPORARY [@DIRECT

- FILE DESCRIPTION Income Tax Tables (Cont.d)

PROGRAMS WHERE USED

~ CONTENTS

AR |ITEM FIELD NAME - |sizg| PosITION [TvPe]l  PICTURE -
A6 |25 |Tax Pct. 6th. Bracket | 5 N | .0000
B6 |26 |Base Tax 6th. Bracket 7| N | z3s2.00
|27 |Upper Limit 6th. Bracket 6| N | 2zzaa0
28 |Tax Pct. 7th. Bracket 5 N | .0000
129 |Base Tax 7th. Bracket 7 N | $#3%#2.00 .
{30 |vpper Limit 7th. Bracket 6| N 312239 =
|31 |Tax Pct. 8th. Bracket 5| N | .0000
32 |Base Tax 8th. Bracket . .| 7] N | 2332.00
|33 |upper Limit 8th. Bracket . 6 N | zasasg
34 |Tax Pct. 9th. Bracket 5 N .0000
B9 |35 |Base Tax 9th. Bracket . 7 N | §222.00
Cc9 |36 |Upper Limit 9th. Brackest 6 N 222220
R W
! !
N |
| ipelimiters = - ' 36



DATA FILE DEFINITION

o | PAGE _l of2
,»é " FILE IDENT [Y. ol Il | prosect BY DATE
& NAME  ACCESSS  PROTECT B
- - r - M :
T 7Y SIZE|EFF. OPT| NUMBER ' Lt
( TR B oF RECORD = 384 oisc SECTOR [ PERMANENT DSEQUE,
I l 4 ._ RECORDS SIZE NO. NO. - &TEMPORARY XDIREC

FILE DESCRIPTION Payroll Work File

Kéy = Company + Pay Code + Dept.

# + Employee # + Check #

CLERTEY & DALETED wiry

PROGRAMS WHERE USED

ORCH FAIRoerL

., BFC Form 1016

- CONTENTS
NANE S FIELD NAME size| POSITION  |TYPe PICTURE
8 WS | 1 | company Code 2 1A/N ' |
| pay cvecle 1 A/N
Dept. No. 2 A/N
Employee No. 5 e
Check No. 4 I 1%m§§§-i§§3255cﬁ
2 | Pay Perlod Endlng Date '8 o A/N MM/DD/YY .
3 | check | Date 8 A/N| MM/DD/YY
4 | Pay Perlod -2 N ﬁg 8{:35 géiﬁsMg
5 | Loan Deductlon 6 N XXX.00"
6 | Garn. Deduction 6 N XXX.00
7 | Bonds Deduction — 6 N XXX.00
~ 8 Savinqs Deduction 6 N XXX.00
.6] 9 | Hosp. Deduction 6 N XXX.00
W{7] 10| Misc. #1 Deducﬁion 6 N XXX.00
W5$| 11| Misc. Code #1 1 od 2 A/N (T2 cheok was bod
W(8}] 12| Misc. #1 Deduction 6 N XXX.00
W6s| 13| Misc. Code %2 1 1A/
w(9] 14| Fed. Tax Increment 6 N | xxx.00
W 15| Reqular Earnings 7 N XXXX.00
W(10) 16l Overtime Earnings 6 N XXX.00
11! 17! Premium Earnings 61 N XXX.00
"?§p 12| 18i Sick Earnings 6 N XXX.00
AS. ”13! 19 Holiday Earnings - 6 N XXX.00
- 14| 20| vacation Earnings - 1 6 N | xxx.00
| 15! 21| other Earnings | 2k In | xxx.00
S EC = N e




DATA FILE DEFINITION

. _ PAGE_2 OF
/’\ Ficeoent Ivagll o I, | prosect BY DATE
\ @ . ‘ NAME -~ ACCESS ?ﬂOT‘ECf - :
e KEY SIZE{EFF. OPT| NUMBER s
B A o SO =Y T - R < st
FILE DESCRIPTION Pay::o"l}l"Work Filé’v '_(Con't.)
PROGRAMS WHERE USED w
| CONTENTS
Nane e FIELD NAME SIZE| POSITION |TYPE PICTURE
W(16) 22 |Gross Earnings 7 | N | xxxx.00
W(17) 23 |Net_ Earn:l.ncrs 7 N | xXXxxX.00
wo | 24 [Bonus Earn:.nqs (Taxable) 6 N | 3XX.00
Wl | 25 ‘Per Diem Ea::m.ngs (Non—Taxable) 6 N _XXX.00
T~ W2 | 26 Exnense Allowance (Non—Taxa.ble) 6 N | xxx.00
:“@ W3 27: M:.sc. (Non—Taxa.ble) _ | 6 N XXX, 00
- . Code ‘ 1 AN ‘ 7t
6 N XXX.00
‘ 6 N XXX. 00
20 '3'01"State 4Waqe JﬁTax | 6 i XXX.00
21| 32 |tocal Wage Tax 6 N XXX.00
|22 33 |state Dlsa.clllty Insurance 5 N _XX.00
23} 34 Regulaz: ‘Hours ' 6 N XXX.00
24| 35 lovertime Hours 6 N | xxx.00
25| 36 |Premiumr Hours » 6 N XXX, 00
26| 37 |Sick Hours 6 N | xxx.00
27| 38 [Holiday Hours 6 N XXX, 00
28! 39 |Vacation Hours | 6 N _XXX.00
‘W (29) 40 |lother Hours 6 N XXX. 00
w4s | 41 |Employee Name 25 La/n
W7s | 42 lcheck Number 4 a XXXX
Qg -

Dellml ters

v BFC Formy 1016 v o
Origiral: July 13, 1971~



DATA FiLE DEFINITION

uu::u./FCHJfE

— : PAGE_1l of .
—~ “Fieoent ¥, AL )Ly | erosecT BY DATE
R NAME  ACCESS PROTECT
(9 @ | ]
- \(M;;KE‘( SIZE|EFF. OPT Nuggsa | necono Sisc SECTOR O PeRMANENT (] SEQUE!
2 e e , o 128 |.0. NO. X TEMPORARY &oiRECT
FILE DESCRIPTION - Form W-2 Sort File’ Rey = Company Co.deA' J e AT
PROGRAMS WHERE USED
CONTENTS
VAR [ITEM
NAME! SEQ FIELD NAME SIZE| POSITION |TYPE PICTURE
1TO0$ 1| Company Code 2 A/N .
2| Total Federal Wage Tax - YTD |9 N Ex%,8%%.00
3| Total Gross Earnings - YTD 9 N 42 kxi Qo
4| Total FICA Paid - YTD 9 N . #3%,822.00
5| Total State Tax Paid - YTD 9 N 244,222 09
6| Total Local Wage Tax Paid-¥YTD| 9 N ##%,34%.00

—

[
i
i

| Delimiters

O

o’ g § iy e

8FC Form 10168 .



DATA FILE DEFINITION

— DL/ FOUT

. A PAGE __1 oOF
. Feoent o8l 11 l PROJECT BY DATE L
: NAME . ACCESS mor' ’ _
‘KEY SIZE{EFF. OPT| NUMBER . : - of
b | feees [T e o s TN S
HLEDmeanON . } Payroll Ledger File asia
__Rey = Company + Pay Code + Dept. #‘+ Emplovee :
_ + Pay Period + Check % ‘
PROGRAMS WHERE USED 1B PINED ity ench
FAYRo L
CONTENTS | |
VAR JITEM " FIELD NAME size| posiTion |Tvee]  PicTURE
WS 1 | Company Code ' 2 A/N
| Eavrciicle-' 1 N 3
Dept No. 21 A/N
Emnlovee ﬁo. 5 A/N
TN, | Pay Perlod 21 N £
ﬁ?fh il 'Check No. - - 4 N LIT: e
™~ |wos!| 2 | pay period Endlng Date 8 A/N ‘MM/DD/YY
Wis| 3 |cCheck Date 8 A/N! __ mM/DD/YY
wZS 4 Pay Der'tnd 2 N ng}é 8]3::%% gg%;v-qgf{f
w2l 5 ;Loan Deduction 6 N XXX.00
3! 6 | Garn. Deduction 6 N__ XXX. 00
4| 7 |Bonds Deduction 6 N XXX. 00
5! 8 !Savings Neduction a N XXX.00_.
6| 9 | Hosp. Deduction 6 N XXX.00
W(7) 10|Misc. 21 peduction 6 N XXX 00
5_‘3_'_'53l 11! Misc, Code #3 . ] A/N a
W(8Y 12l Misc, #2 _Deductian 6 N XXX 00
W6s$! 13| Misc. Code #2 1] A/NL
W(9) 14| Fed. Tax Increment 6 N XXX.00
W ! 15| Regular Earnings 7 N XXXX.00
W(lO)lG Overtime Earnings 6 N | XXX.00
‘;?~ 14 17! Premium Earnings 6 N XXX.00 Vs
,Z;&HL_:12 18] sick Earnings 6 ?N XXX.00 b
T l§ lQiHolidav Earninas ! 6 !N ' XXX.QOV |
; 14 20!Vacatlon,Earn1qqs | 6 ;N ! XXX. 00
W (15)21' Other Earnings | 6 in | xxx.00

' 'BFC Form 1016



DATA FILE DEFINITION -

Tk

PAGE __ 2 OF _

,\\ " FILE IDENT LY;SH  J Ly | prosect BY

- ACCESS PROTECT ‘ DATE
o \_',"»“-:EY,S'ZE EFF. OPT ”92,".559 RECORD . oisc |sectom LIPERMANENT O sEQuE)
’ 16 Recoros—______|size 384 Iuo. NO.. ET;M?ORARV ¥ DIRECT
 FILE DESCRIPTION - _Payroll Ledger File
'PROGRAMS WHERE USED
; CONTENTS
Nane s FIELD NAME SIZE| POSITION  |TYPe| PICTURE
-t W(1l6)22| Gross Earnlnqs 7 ' N XXXX .00
W (17) 23| Net Earn:.ncrs 7 N XXXX_ 00
W0 _| 24|Bonus Earn:.nqs (Taxable) 6 N XXX.00
_ Wl | 25|per Dz.em Earnlnq‘s (Nontaxable) 6 N : XXX.OO
:‘x_ W2 1 286 Exnense A'Llowance (Non{'ase::bT e)l 6 N ’X}-(Vﬁc.oo
é‘f‘ w3 | 27|Misc. (Nontaxablel 6 N XXX.00
R\ W3$ 28 |Misc. Code - 1 A/N o
W (1g) 29 Federal Wage Tax 6 N XXX. 00
14 30|FIcA 6 N XXX.00
240 31 Sta.t° Wag;e Tax 6 N "XXX.OO
21 32 Local Wace Tax 6 N XXX, 00
22 33}State Dlsa.bllltz Insurance 5 N XX.OO
23 34|Reqular Hours 6 N XXX.00
24 35|Cvertime Hours 6 N XXX.00
25 36|Premium Hours 6 N | = XXX.00
26 37|Sick Hours 6 N_ XXX.00
27 38lHoliday Hours 6 N XXX.00
28 391Vacation Hours f N XXX’.OO
W(29{l40 Other Hours 6| N XXX.00
6 |
= i _ B

! I Dellmlters 140 i
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DATA FILE DEFINITION

PAGE_1 OF
' FILE went Ly 9l s JL 1 | prosect Y DATE *
NAME ACCESS - mf
KEY SIZE{EFF. OPT| NUMBER A _ T =7
. i . QF E o RECORD pisc SECTOR BPERMANENT DSEC;
7 AECORDS " size __ 212 Ino. NO. [JTEMPORARY [XDIREC

FILE DESCRIPTION

Employee Master File

Key = Company Code + Emplovee Code

NOTE: First digit of employee number must eaual pay_cvcle (see beloyw

PROGRAMS WHERE USED

CONTENTS
NI TEM FIELD NAME size| PosiTIoN  |TvPe ~ PICTURE
ES 1! Company Code 2 A/N
__|Fmployee No. 5 _1A/N
E0$ | 2|Department Code 2 A/N
E1$ | 3|social Security No. 9 N |
:\\ E2S| 4 ‘Ehnpltpyve'e ’Nam_ef 25 A/N
{Z‘ E3$ | 5|Street Address 25 AN
oot |BAS 1 61City, State, Zip 25 A/N ——

. [Ess| 7|Tvpe Pay 1 A/N S=Salary, H=Hour
’ E | 8l Hourlv c{ate ' 7. v | O%9%E 35 Shev
El | 9lsalary | -7 N | XXXX.00

1E6S | 10lPay Cycle 1 N 0:%%¥7 §:Bsgaim—m<j- Ml
B2 | 11!No. of Dependents (FWT) 2 N X0 -
E75 | 12 'Stata Tax Code L 2 N XX
E3 13 No‘ af Denendents (CUWT). 2 N’ X0
E8S | 14 |Local Tax Code 2 A/N E
E9$ | 15|Local Resident Indicator 1 A/N §:§S§i§§§*£dent
Fs | 16 |Date Hired . _6 A/N MMDDYY
{F0$ | 17 |Phone No. 10 AN '
JF1$ | 18 |Date Terminated 6 A/N MMDDYY
F2$ i 19!Date of Birth 6 A/N MMDDYY ,
~ |e3s | 20 |Emplovee Status code 1 a/n | Fulle B S Actly
jf-}.»‘;ms 21 |Marital Status 1 /N M=Married, S5
pAod - ,‘
e y ,
B | a1

BFC Form 1016
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DATA FILE DEFINITION PAGE 2 OF _:

— =ueemwent 9L Il | prosect | BY | DATE
L NAME  ACCESS  PROTECT " . v
2 (EY SIZE|EFE. OPT] NUMBER - ' : j
Q_‘ E : - N oF RECORD oisc |secTor Kl PERMANENT (O SEQUENT
i 7 - |aeconps szt 512_|ne. NO. 1 TEMPORARY & DIRECT
FILE DESCRIPTION SR Emplovee Master File (Continued)

PROGRAMS WHERE USED

CONTENTS

NI TEM FIELD NAME size| POSITION  |TYPE! | PICTURE
| VOLUNTARY DEDUCTIONS
{E(0) 22| Loan Balance 7 N XXXX.00
E(1) 23! Garn. Balance 7 N XXXX.00
m(2) 24! Toan Deduction & N XXX 00
E(3) 25! Garn. Deduction ) N_I XXX. 00
(3?“'4) 26 Bonds Dedu;:tio'n 6 N XXX.00
“lE(5) 27| Savings Deduction 6 N XXX.00
lE(6)| 28| Hospital Deduction 6 N XXX.00
£(7)| 29] Misc. Deduction %1 6 N XXX.00
F5$ | 30| Misc. Code #1 1 A/N
E(8) 31| Misc. Deduction #2 | 6 N __XXX.00
63 | 32| Misc. Code 22 1 A/N .
£ (9) 33| Fed. Tax Increment 6 N|  XXX.00
F75 | 341 Tax Exemﬁt Code 1 A/N o
YEAR-TO-DATE EARNINGS
= (10) 35| Overtime Earnings i 7 N XXXX.00
lll 36 Premimﬁ Earnings ' 7 N - XXXX.00
lZi 37| Sick Earnings i 71 N | XXXX.00
13l 38| Holidavy Earnings 7 N XXXX. 00 -
14 39| vacation Earnings »a N XXXX.00
= 15 40| Other Earnings % 7 | vl xexx. 00
iﬁ;; 16l 41 Gross Earnings i 8 | :‘N- _ XXXXX.00
17l 421 Net ‘ i 81 i\ XXXXX.00
— R _

N S : o I
H -
H
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DATA FILE DEFINITION .

S

"o gtoent w9l o JLy | erosect . . BY __ DATE

(% . NAME  ACCESS PROTECT . — — |

Fi;;ﬁﬁmEﬁaow:wmua B : ‘ T

. B Y T RECORO DISC . |SECTOR & PERMANENT O seady
! T RECORDS SIZE 512no. NO> D TeMPORARY & DIRECT
FILE DESCRIPTION. ' Employee Master File (Continued)

PROGRAMS WHERE USED

CONTENTS
A TEM " FIELD NAME o size| POSITION  |TYPE PICTURE -
U YEAR-TO-~DATE DEDUCTIONS '
‘|E(18) 43| Federal Wage Tax 8 N XXXXX.00
19 44| FTCA 6 N __XXX.00
' | state Wage Tax 7 N | XXXX.00
‘Local Wage Tax .. 7 N XXXX.00
i StateVDiSabilitv‘Insurancé 7 N XXXX.00 ~f?
YEAR-TO-DATE HOURS
23 48| Regular Hours 6 1N XXXX.0
24 49| Overtime Hours 5 N. _ XXX.0
25 50| Premium Hours 5 N XXX.0
24 51| Sick Hours 5 N XXX.0
27 52| Holiday Hours 5 N XXX.0
28 53| vacation Hours 5 N XXX..0
.24 54| Other Hours 5 N XXX.0
QUARTER~-TO-DATE |
3d 55| Gross ' ' 7 N - XXXX.00
Lo 31 56| Federal Wage Tax 6 1N XXX.00
- 32 571 Frca | 6 N XXX.00
! 31 ssl state wage Tax 6 N XXX.00
. | 34 59! rocal wage Tax 6 | N XXX.00
éﬁégyfjééjﬁgé State Disabilitywinsuranée ] N_ XXX_OQ 5{ 
I B |
i | 60!

Delimiters

AFC Form 1015 ..



